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AVERILL PARK CENTRAL SCHOOL DISTRICT MISSION STATEMENT 

 
The Averill Park Central School District, through active school and community partnering, will ensure 
diverse educational opportunities for every student in a safe, respectful, student-centered 
environment empowering each to become a self-sufficient productive member of their community.  
 
 

BACKGROUND INFORMATION 

 
The Technology Plan for 2015-16 outlines the expectations for K-12 skill development necessary for 
preparing students for life in the 21st century.  It presents an updated vision that reflects the 
collaborative work over the past four years of several separate planning initiatives. Each planning 
group combined the expertise and efforts of stakeholders representing community members, parents, 
faculty, administrators and the Board of Education. The Long Range Planning Committee’s work in 
2010 established technology upgrades as a major priority for the district’s capital project. In the fall of 
2011, the LRP committee made recommendations to the Board of Education that included network 
upgrades, wireless access, VOIP and video streaming, and the virtualization of servers and desktops. 
The AP 2020 strategic planning group, in winter 2013, highlighted the use of innovative instructional 
practice as essential for preparing students for college and career readiness.  In winter 2014, the 
Technology Task Force convened to begin preparations for the proposed wireless environment 
projected for the fall of 2014 by creating an addendum to the current Acceptable Use Policy to include 
BYOD use.  These documents have been included in this plan and integrated into the K-12 Code of 
Conduct. 
 
In the early summer of 2014, decisions were made to delay the portions of the capital project that 
dealt with the technology infrastructure to await the potential passage of the Smart Schools program.  
The successful public referendum in November 2014 has designated an allocation of up to $2.2 
million for our school district pending approval through an application process that is still in 
development.  The delayed timeline for equipment and infrastructure upgrades has prompted a shift 
to preparations for the impacts on the learning environment, the delivery of instruction and the 
communication of information and ideas. 

 

 

RATIONALE 

 

Through research, regional collaboration, and the discussions of our Technology Advisory Cabinet, we 
have established that the essential task of staff development is imperative if we are to achieve any 
degree of success in this arena. The cabinet has determined that, in addition to outlining the learning 
expectations for students and staff, the policies for use of technology and the protocols for safety, the 
plan should identify the resources necessary for incremental progress.  
 
The book Disrupting Class written in 2010 (by Clayton Christensen, Michael Horn & Curtis Johnson), 
uses innovation theory (typically applied to the business world to understand why thriving enterprises 
become obsolete) as a lens for analyzing the impact technology will have on schools.  Technology is 
called the “disruptive innovation” that will change the way the world learns. Most of the predictions 
made in the book have already been actualized at a more rapid pace than anticipated.  
 
As we move to a wireless environment that is reliable, fast and robust, we will experience an explosion 
of change.  As Gary Marx describes in 21 Trends for the 21st Century (2014) our students and faculty 
will have instant contact, unlimited content, 3 D visual media and an interactive platform (without 
boundaries of time or distance).  As we live through this revolution we will need to emphasize more  



 

 
4

 

 
than unfettered access and concentrate on the development of:  higher order thinking, organization 
and application of information, reasoning, problem solving and creativity.  This paradigm change will 
be about more than choosing devices, programs and applications.  Technology resources will ensure 
that all students, including students with disabilities served within the school district in both general 
education and special education classroom environments, have equitable access to instruction, 
materials and assessments.  It will require a re-invention of our institution for a new definition of 
student-centric, where students have the capacity to control the place, the time, the pace, and the 
content for their learning.  Assistive Technology and accessible instructional materials will enhance 
participation in the general curriculum for all students regardless of disability and related needs. 
Schools that were reliant on buildings and buses, and classrooms that housed desks, chalkboards and 
textbooks will instead become virtual networks for one-on-one computing. The role of the teacher will 
change to that of facilitator in a partnership of inquiry to monitor and coach individualized learning. 
Seat-time, Carnegie units and pencil and paper performance will be replaced with competencies 
achieved through open courseware.  It is expected that virtual schools will level the playing field for 
learning and erase many cultural, geographic, political, and economic boundaries.  The online, 
distance and blended learning that we have experimented with will become a mainstay in the new 
environment. And our faculty will need to adapt quickly and effectively to the new tools and resources 
in order to survive in our rapidly changing profession.   
 

DISTRICT VISION FOR INSTRUCTIONAL TECHNOLOGY 

 
The APCSD K-12 educational program will prepare technology-literate students to be lifelong learners 
who make informed decisions about the role of technology in their lives.  Students should have the 
opportunity to develop technology skills that support learning, personal productivity, decision 
making, and daily life.   
  
Areas of emphasis: 
1. Promote the effective use of technology to improve student performance; 
2. Develop partnerships with community, business and industry; 
3. Integrate technology in all areas of the district operations. 
4. Provide the greatest possible access to information resources; 
5. Create an environment/climate of continuous use of  technology; 
6. Apply technology solutions to school and program mission, goals, and strategies; 
7. Encourage/support new initiatives and innovation as a dynamic, continuous process  
8. Ensure that materials are available in multiple formats including but not limited to large print, 

Braille, and audio. 
9. Provide resources to support and facilitate student output such as voice to text software, 

augmentative communication devices, and environmental control devices. 
 

CURRENT STAFFING 

 
The Technology Department provides support for both the technical and instructional aspects of 
equipment and devices. Effective February 2, 2015, the department is staffed by three full-time 
employees (See job descriptions in Appendix I for Network Systems Engineer and Microcomputer 
Technician).  They are responsible for maintaining all network hardware including switches, routers, 
firewall, battery backups, servers, wireless access points, wireless controllers and any other systems 
necessary to keep the network operational.  The department is the liaison for the district’s internet 
connectivity.  They are also responsible for all end user devices including desktop computers, laptops, 
tablets, printers, etc.  The department oversees all purchasing of network hardware and software, 
maintains software and hardware contracts, and manages software licensing.  This team is 
responsible for network and email accounts, as well as user accounts in other software packages.  
Support of all devices is handled through the district technology department.  The staff is involved 
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with investigating new technologies and initiatives for instructional technology.  It is anticipated that 
the department will be responsible for the proposed voice over IP phone system in the near future.  
 

There are four Library Media Specialists (LMS) tasked with developing the technology skill in our K-12 
students. (See job description in Appendix I).  Two LMS share responsibility across our three 
elementary schools.  They work with approximately 1200 students and 80 faculty to implement the  
technology skills defined in the Common Core Literacy Standards and the International Standards for 
Technology Education. Elementary students meet by classroom once per week for sessions of 20 
minutes for book borrowing. In the primary grades an additional session of technology integration 
occurs weekly. The LMS also meets formally at least once per month with classroom teachers, by 
grade level in each building, for collaborative planning to advance the integration of Common Core 
technology skills within the curriculum.  
 
At the middle school all sixth grade students participate in a 13 week class called LEAD (Library 
Exploration and Digital Citizenship) taught by the middle school LMS.  This course was developed in 
the summer of 2013 through an EDC grant and focuses on library skills and internet and social media 
safety.  The LMS assigned to the middle school also meets with classes to provide information 
technology and resource acquisition to approximately 700 students, provides professional 
development to 55 certified teaching staff members.  All students in grades 7 & 8 participate in 
Technology Class for 20 weeks each year.  As the result of 6-12 curriculum work, the grade 7 & 8 
curriculum has been aligned and revised to incorporate the skills and content of Design & Drawing for 
Production (DDP). Upon successful completion of the 7-8 sequence, students will earn one high 
school credit, and prerequisite for a sequence in Art, Auto Technology, Construction Technology and 
Project Lead the Way Engineering strand.  This initiative (while utilizing existing staffing) allows 
students the opportunity to accrue early high school credit and fulfill one graduation requirement, 
thereby providing flexibility for additional pathway coursework. The direct benefit of this change for 
2015 will be the ability to offer Construction Technology 2 to complete a Career & Technical 
Education sequence. 
 
At the high school the LMS collaborates with 90 faculty across all content disciplines to provide 
support for approximately 1000 students as they learn to apply their skills to their own learning.   The 
LMS meets with classes for instruction in database use, efficient use of library resources, plagiarism 
concepts, and determining reliable web sources.  Classes are coached in use of current software to 
effectively use multimedia to create audience appropriate presentations.  The LMS works 
cooperatively with teachers to make lessons more inquiry based and assists in providing resources 
needed for successful execution. 
 
There are four members of our Special Education Instructional Staff who are tasked with providing 
Assistive Technology instruction, training and support to individual students and their educational 
team, including their parents. Problem solving and design of adaptive solutions range from low 
technology to highly specific technology depending on the needs of the student and the desired 
outcomes. 

  
PROPOSED  STAFFING 

 
This plan proposes the restoration of two instructional positions to help guide and nurture the 
continued development of technology skills in our students and teachers.  These human resources are 
critical for establishing alignment of curriculum, for coordinating instruction and designing and 
delivering staff development. The reduction of one LMS due to budget challenges over the past few 
years has had a significant negative impact on the program.  In order to effectively meet Common 
Core digital literacy skill development and maintain comprehensive instruction in internet safety and 
digital citizenship, an additional LMS is needed restoring full-time support to each building.  
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Additionally it is essential to re-establish the position of Instructional Technology Integration 
Specialist.  This role is critical to assist staff with successful integration of new technologies.  This 
position will help to insure horizontal and vertical alignment of the technology curriculum, 
coordination of resources, and invaluable professional development. Best practice in the field 
indicates that a model of imbedded support and training increases effectiveness. This model allows 
for the integration of new practice within the actual instructional setting.  Full-time availability will 
provide demonstration and modeling, problem solving and coaching support to teachers at all levels 
within the school day. 
 
 
 
 

INTERNET SAFETY   

 
Internet Safety and Cell Phone/Personal Device Safety is an essential component of the district K-12 
library curriculum. The Library Media Specialists maintain web links on the district website to 
provide internet safety information for staff, parents and the community.  In addition they provide 
direct instruction to all students on appropriate and safe internet use as well as cell phone and 
personal device safety and etiquette. 
 
Internet Safety Guidelines taught to our Elementary Students: 

 

� Do not give out personal information such as your address, telephone number, parents' work 
address/telephone number, or the name and location of your school without your parents' 
permission.  

 

� Tell your parents, teacher or adult right away if you come across any information that makes you 
feel uncomfortable.  

 

� Never agree to get together with someone you “meet” online.  
 

� Never send a person your picture or anything else without first checking with your parents.  
 

� Do not respond to any messages that are mean or in any way make you feel uncomfortable.  It is 
not your fault if you get a message like that.  If you do, tell your parents or teacher right away so 
they can contact the service provider.  

 

� Talk with your parents so they can set up rules for going online.  They will decide on the time of 
day that you can be online, the length of time you can be online and appropriate areas for you to 
visit.  Do not access other areas or break these rules without their permission.  

 

� Do not give out your Internet password to anyone (even your best friends) other than your 
parents.  

 

� Check with your parents before downloading or installing software or doing anything that could 
possibly hurt your computer or jeopardize your family's privacy.  

 

� Be a good online citizen and do not do anything that hurts other people or is against the law.  
 

� Help your parents understand how to have fun and learn things online and teach them things 
about the Internet, computers and other technology.  
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Brief Outline of Topics taught at the Middle & High School Level: 

 

� Cyber bulling 

� Bullying and Harassment 

� Internet Safety – Social Media and Internet 

� Social Network Etiquette - Netiquette 

� Cyber Law 

� District Code of Conduct 

� Sexting 

� Online Predators 

 
 
 

GUIDELINES FOR USE OF COMPUTER RESOURCES  

 
The Averill Park Central School district has established a Code of Conduct that outlines expectations for ethical 
cyber behavior, (both in and out of school) and defines possible penalties for infractions.  The Code of Conduct  
is reviewed annually and approved by the Board of Education.  It is posted on the district website and distributed 
to all students and families. 
 
 

Guidelines and Policies Regulating the Use of Computer Resources 
in the Averill Park Central School District 

 

The Board of Education of the Averill Park Central School District encourages the use of computer 
resources as a valuable tool for education and an integral part of the curriculum.  Computer resources 
shall be defined to include but are not limited to the following: computers, computer programs, 
electronic library resource and the network, along with access to the Internet, communication (e-mail) 
with teachers and other students and the development and testing of staff and student programs. 
 

Included below are guidelines and regulations covering student and staff use of district computer 
resources, including: 
 

� Who shall have access to, and level of access to 
� Acceptable uses of 
� Sanctions for inappropriate use of 
� Proper use of copyrighted materials 
 
 
General Guidelines 

 

These guidelines and regulations shall be made known to all staff, parents and students prior to their 
use of district computer resources. 
 
Student and staff use of district computer resources are for school related use only. Computer 
resources are available to users solely for the purpose of supporting our educational programs 
(classroom activities, career exploration and limited directed discovery activities) and professional 
development. The use of district computer resources is a privilege, not a right and may be revoked at 
anytime. Each user must agree with and comply to the Board of Education Policy and related 
guidelines. 
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Procedures 

 

All users of Averill Park Computer Resources must comply with the district’s Acceptable Users Policy 
and agree to the terms and conditions of their use of any Averill Park Central School District 
Computer Resources, as well as agree to the publication of any material developed while a student or 
staff member of the Averill Park Central School District. 
 
Staff will sign the above mentioned agreement once during their tenure in the Averill Park Central 
School District. In order to best utilize online and other research related computer resources users 
first should develop a search plan defining the problem or area of study. Staff may access personal 
accounts for school-related purposes if computer resources are not in demand by another staff or 
student pursuing a curriculum or school-related project. 
 
Failure to comply with any of the policies or guidelines related to computer resources will result in 
appropriate disciplinary action including, but not limited to: 
 

� loss of usage privileges related to computer resources 
� monetary restitution for any damages caused 
� possible civil or criminal proceedings 
� loss of school privileges 
� detention 
� suspension from school 
� any other school penalties deemed appropriate 
 
Acceptable Uses 

 

The use of district computer resources must be in support of education and research consistent with 
the educational objectives of the Averill Park Central School District. 
 
The purpose of district computer resources is to support research and education in and among 
academic institutions by providing access to these unique resources and by allowing for the 
opportunity to engage in collaborative work. All material obtained by means of these resources should 
be considered copyrighted and included on a works cited page; furthermore, the Averill Park Central 
School District assumes no responsibility for the quality or accuracy of such material. Users may have 
access to e-mail. Elementary students’ e-mail access will be via a classroom account under the 
supervision of the classroom teacher. Secondary students may be provided with an individual e-mail 
account, but must have the approval of the administration and their parents for such an account. Staff 
may request an e-mail account. Each user is to report to the system administrator any message that is 
received that the user feels is inappropriate or makes them feel uncomfortable. 
 
 

Prohibited Activities 

 

Following is a partial list of generally prohibited activities. This list is not all inclusive and is intended 
as a general guide for the user of district computer resources and may be updated at any time without 
notice. 
 
Users are not allowed to: 
� engage in activities for commercial purposes or political lobbying 
� post personal contact information about yourself or others 
� engage in activities that will disrupt the system in any way 
� alter the operation system or application software on the district computers in any way 
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� engage in any illegal activity 
� arrange to meet with anyone you meet online 
� share your password or account with others 
� use profane, vulgar, rude, disrespectful or threatening language in any correspondence 
� post or access obscene or profane material 
� establish unauthorized web sites or web pages 
� copy software 
� download unauthorized information or applications 
� load personal software or disks 
� alter, tamper with or destroy the material of another user or the district 
� use the computer to access data from secure areas (no hacking) 
� Establishing private, ad hoc, peer-to-peer network, wireless “hot spot” using personal technology on 

school premises 
� Unauthorized network services (dhcp, web services, etc.) or file-sharing programs (ka-za, limewire, 

etc.) while connected to District wireless network 
 

CYBER-BULLING  

 

Cyber-bullying includes, but is not limited to, the following misuses of technology: harassing, teasing, 
intimidating, threatening, or terrorizing another student or staff member by way of any technological tool, 
such as sending or posting inappropriate or derogatory email messages, instant messages, text messages, 
digital pictures or images, or website postings (including blogs) which have the effect of: 
 

� Physically, emotionally or mentally harming a student or staff member; 
� Placing a student in reasonable fear of physical, emotional or mental harm; 
� Placing a student in reasonable fear of damage to or loss of personal property; or 
� Creating an intimidating or hostile environment that substantially interferes with a student’s 

educational opportunities or a staff member’s ability to perform his or her duties. 
 

“SEXTING” 

 

“Sexting” means sending, forwarding, displaying, retaining, storing or posting sexually explicit, lewd, 
indecent or pornographic photographs, images or messages by or on a cell phone, computer or other 
electronic means during school hours or activities on or off campus, while on school district property, 
during any recess, lunch or leave periods on or off school district property, by use of school district 
property, or beyond the hours of school operation if the behavior detrimentally affects the personal safety 
or well-being of school-related individuals, the governance, climate or efficient operation of the school or 
the educational process or experience. 
 

Cyber-bullying, “sexting”, and all such behavior by students, staff, or third parties is strictly prohibited and 
the commission of such acts shall subject the offending student(s) to appropriate disciplinary action, 
consistent with the Code of Conduct, which may include, but is not limited to, suspension or notification to 
the appropriate authorities. 
 

ACKNOWLEDGEMENT OF ACCEPTABLE USE POLICIES 

 

Prior to accessing the school district’s network, all users (students, faculty, and staff) are required to accept 
provisions of the district’s acceptable use policy when logging on.  At each login they will see: 
 

The use of Averill Park CSD’S computer resources and networks are for authorized use only. These 
resources are to be used in an appropriate, lawful, and ethical manner. All activity may be monitored 
and reported at any time. By using these resources, I agree to comply with Averill Park CSD’S acceptable 
use policy as stated in the guidelines and use policy regulating the use of computer resources in the 
Averill Park Central School District. I understand that violators are subject to administrative 
disciplinary action and/or criminal prosecution. I have read, understand, and agree to comply with 
Averill Park CSD’S Acceptable Use Policy. 
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ACCEPTABLE USE POLICY ADDENDUM 
Wireless Network 

Averill Park Central School District (APCSD) 
 

 

It is the intention of the Averill Park Central School District to provide a high level of reliability and 
security when using the wireless network. Wireless Access Points provide shared bandwidth and so as 
the number of users increase the available bandwidth per user decreases. As such, please show 
consideration for other users and refrain from running high bandwidth applications and operations 
such as downloading large music files and video from the Internet. Network reliability is determined 
by the level of user traffic and accessibility. Wireless networking represents supplemental access to 
the APCSD network. Wired access is still the preferred way for connectivity.  
 

As the deployment and usage of the APCSD wireless network progresses, we reserve the right to 
adjust the access and usage policies, and guidelines as necessary, for the sole benefit of APCSD 
wireless users to provide a safe and reliable computing environment and ensure high quality secured 
services. It is the responsibility of all persons using the Wireless Internet Access network to be 
familiar with this policy and the Internet Policy.  
 

All installed wireless access points and antennas are the property of APCSD. Do not tamper with, 
adjust, abuse, repair, or otherwise touch these access points and their antennas.  
 

We reserve the right to monitor and log communications on a per connection basis to ensure proper 
usage of network resources.  
 

 
Personally Owned Internet Devices 

 

Personal devices with Internet capability can be used on the wireless network of APCSD solely for 
academic and instructional purposes. Students and staff must meet the expectations stated in the 
BYOD Responsible Use Guidelines.   
 

Wireless Internet-enabled devices may be used in the library, study halls, cafeteria and other public 
area, subject to restrictions established by the appropriate teacher or administrator.  
 

The school maintains a wired network to secure administrative and instructional functions. The 
school also maintains a wireless network. Both networks are filtered for acceptable content, in 
accordance with the Children’s Internet Protection Act. Network storage is only available from school-
owned computers. 
 

Some primary uses of personally-owned technology in the classroom, include, but are not limited to: 
1.  Gather, evaluate and report on information and ideas; 
2.  Conduct research; 
3.  Solve problems and/or answer questions in a collaborative format; 
4.  Analyze and create materials. 
 

Additional uses such as tracking classroom assignments, monitoring the District’s student 
information system student portal, and other approved instructional activities may also be permitted 
in accordance with policy and this regulation. 
 
Expectations:  
Students and staff must have signed a copy of the District “Bring Your Own Device” (BYOD) 
Responsible Use Guidelines prior to being given access to the District Wireless network. 
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AVERILL PARK CENTRAL SCHOOL DISTRICT  
“Bring Your Own Device” (BYOD) Application 

 

 
Device Types: 
Personal technology includes all existing and emerging technology devices that can take photographs, 
record audio or video, input text, upload and download media, and transmit or receive messages or 
images. Examples of personal technology includes but are not limited to, iPods and MP3 players; 
iPad, Nook, Kindle, and other tablet PCs; laptop and netbook computers; personal digital assistants 
(PDAs), cell phones and smart phones such as BlackBerry, iPhone, or Droid, as well as any device with 
similar capabilities. Unacceptable devices shall include, but are not limited to, gaming devices or 
consoles, laser pointers, modems or routers, and televisions. 
 
Guidelines: 

♦ All users participating in BYOD must adhere to the Acceptable Use Policy and all Board Policies. 

♦ Access to the Internet on personal devices will be permitted only through the school’s network.  
The District’s network filters will be applied to one’s connection to the Internet and attempts will 
not be made to bypass them.  

♦ Printing from personal devices is not permitted at this time. 

♦ Wireless devices are never permitted to be used in restrooms, locker rooms, or dressing rooms. 

♦ Staff are not to physically share their login or other credentials with others.  
 
Lost, Stolen, or Damaged Devices: 
Each user is responsible for his/her own device and should use it responsibly and appropriately.  
APCSD takes no responsibility for stolen, lost, or damaged devices, including lost or corrupted data 
on those devices. 
 
Usage Charges: 
APCSD is not responsible for any possible device charges to your account that might be incurred 
during approved school-related use. 
 

Network Considerations: 
As frivolous use of the District Network will needlessly use bandwidth and slow appropriate use of the 
Internet, users should strive to maintain appropriate bandwidth for school-related work and 
communications.  All users will use the APCSD Wi-Fi network to access the Internet.  APCSD does not 
guarantee connectivity or the quality of the connection with personal devices.  Averill Park Central 
School District Information Technology department is not responsible for maintaining or 
troubleshooting student and employee owned devices.  During the course of the school year, 
additional rules regarding the use of personal devices may be added. 
   
 
 
____________________________________     _______________ 
Signature of Staff Member        Date 
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INSTRUCTIONAL TECHNOLOGY  

K-12  CURRICULUM  

AND  

STUDENT GOALS  
 

 
 

The International Society for Technology in Education has 
established six Standards for K-12 education. 
 

1.  Creativity and Innovation 
���� Students can brainstorm, develop new ideas, and act on creative ideas to 

make them tangible. 
 

2.  Communication and Collaboration 
���� Students are able to listen effectively and formulate their own thoughts 

and ideas. They are able to effectively work with others to accomplish a 
common goal. 

 

3.  Research and Information Fluency 
���� Students can find and evaluate information from online sources. They 

can communicate using the most effective forms of media. 
 

4.  Critical Thinking and Problem Solving 
���� Students are able to interpret, analyze, and evaluate new information. 

They can solve non-familiar problems in conventional and innovative 
ways. 

 

5.   Digital Citizenship 
���� Students practice safe, legal, and ethical online behavior. They 

understand cultural and societal issues related to technology and the 
Internet. 

 

6.   Technology Operations and Concepts 
���� Students understand how to use technology systems, safely, effectively, 

and productively. They understand computer fundamentals and have 
skills in keyboarding, word processing, and making charts and graphs.  
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KINDERGARTEN 
 

 

GOAL:  Use input devices (mouse, keyboard, monitor, headphones, and tape 
recorders) and output devices (printers, monitors, etc.) to successfully operate 
computers, VCRs, audiotapes, and other devices. 

Objectives Action Steps Outcomes 

� Demonstrate ability to use and 
basic knowledge of technology 
equipment (mouse, keyboard, 
monitor, headphones, and 
tape recorders) 

� ELA CCSS:  WK.6 

� Teacher demonstration & 
explanation  

 
� Student use & explanation 

of items 

� Each student will name, use 
and identify each item 

� CCSS:  Skills and Concepts 
� Be familiar with a computer 

keyboard  
� Use a mouse  

 

GOAL:  Introduction to keyboard use, keyboarding and word processing 

Objectives Action Steps Outcomes 

� To understand relationship of 
keyboard to printed paper 

 
 
� To understand & use key 

functions. 
 
 
� Students will begin a formal 

keyboarding program – such as 
KidKeys. 

� Teacher demonstration of 
keyboard input---then 
print and share page 

 
� Teacher demonstration 

a) return key 

b) space bar 
 

� Teacher demonstration of 
keyboard input 

 

� Student present for 
demonstration 

 
 
� Student will use correctly 
 
 
 
� Student will use correctly 
 

 

GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

� Use developmentally 
appropriate multimedia 
resources, including internet, 
with guidance and support. 

 
� With guidance and support, 

students will produce and 
publish writing, including 
collaboration with peers. 

 
� ELA CCSS:   WK.6,WK .8; 

SLK.2, SLK.5 

� Interactive books 
� Educational software 
� Elementary multimedia 

encyclopedias  
� Teacher chosen websites  
� Video, Television, Pictures 
� Presentation Software 
 

� Student use of software. 
� CCSS:  Skills and Concepts 
� Know how to use (with  
        help) a software to show  
        work – such as PowerPoint 
        or MS Word  
� Know how to send a  

document to the printer  
� Know how to navigate a 

computer toolbar  
� Work with peers  
� Know how to use the save 

function on the computer  
 

GOAL:  Demonstrate positive ethical and social behaviors when using technology 
and practice responsible use of technology systems and software 

Objectives Action Steps Outcomes 

� Introduce Acceptable Use 
Policy (AUP)  

 

� Teacher explanation of 
responsible use of 
technology  

� Observe students using 
technology appropriately 
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FIRST GRADE 
 

 

GOAL:  Use input devices (mouse, keyboard, monitor, headphones, and tape 
recorders) and output devices (printers, monitors, etc.) to successfully operate 
computers, VCRs, audiotapes, and other devices. 

Objectives Action Steps Outcomes 

� Demonstrate ability to use 
and basic knowledge of 
technology equipment   
(volume, on/off) 

 

� Teacher demonstration & 
explanation  

 
� Student use & explanation 

of items 

� Each student will name & 
identify each item 

 
� Each student will 

successfully use items 
 

CCSS:  Skills and Concepts 
� Understand how to use a 

computer  
� Understand how to print 
� Know how to use the 

computer toolbar  
� Know how to use a mouse  
� Understand how to save 

materials  
 

GOAL:  Introduction to keyboard use, keyboarding and word processing 

Objectives Action Steps Outcomes 

 
� To understand & use key 

functions 

 
� Teacher demonstration: 

a) shift key for caps 

 
� Student will use correctly 
 

 

GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

� Use developmentally 
appropriate multimedia 
resources, including internet, 
with guidance and support.   
With guidance and support, 
students will produce and 
publish writing, including 
collaboration with peers 

 
� CCSS: W1.6, 1.8; SL 1.1, 1.2, 1.5 

� Interactive books 
� Educational software 
� Elementary multimedia 

encyclopedias  
� Teacher chosen websites  
� Video, Television, 

Pictures 

� Student use of software 
� CCSS:  Skills and Concept 
� With guidance, know how 

to use PowerPoint  
� Work collaborative with a 

partner  
� Know that information 

comes from different 
sources, including digital, 
video, and multimedia 
formats. 

 

GOAL:  Demonstrate positive ethical and social behaviors when using technology 
and practice responsible use of technology systems and software 

Objectives Action Steps Outcomes 

 
� Review Acceptable Use Policy 

(AUP)  
 

 
� Teacher review  

responsible use of 
technology  

 
� Observe students using 

technology appropriately 
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SECOND GRADE 
 

 

GOAL:  Use input devices (mouse, keyboard, monitor, headphones, and tape 
recorders) and output devices (printers, monitors, etc.) to successfully operate 
computers, VCRs, audiotapes, and other devices. 

Objectives Action Steps Outcomes 

� Demonstrate ability to use 
and basic knowledge of 
technology equipment   
(scrolling on the screen, 
printing a document) 

 
� CCSS: SL2.5 
 
� Demonstrate ability to use 

audio equipment. 

� Teacher demonstration & 
explanation  

� Student use & explanation 
of items 

� Each student will name & 
identify each item. 

� Each student will 
successfully use items. 

� Each student will 
successfully print a 
document. 

� CCSS: Skills and Concepts 
� Understand how to use 

audio equipment  
 

GOAL:  Introduction to keyboard use, keyboarding and word processing 

Objectives Action Steps Outcomes 

� To understand & use key 
functions. 

 
� Introduce concept of proper 

keyboarding  
 
� Students will learn formal 

keyboarding skills using a 
formal program such as 
Type2Learn 

 
� Introduce word processing 

using a program such as 
Word. 

 
� Know and use various text 

features (e.g., captions, bold 
print, subheadings, 
glossaries, indexes, electronic 
menus, icons) to locate key 
facts or information in a text 
efficiently. 

 
� CCSS: RI2.5, W2.6 
 
 

� Teacher demonstration 
a) shift key for other 

functions - ? and !   
� Teacher discussion of 

proper fingering position 
 
� Teacher demonstration 

and discussion 

� Student uses correctly 
� Informal teacher 

observations 
� Example: Create a 

document containing their 
name and one sentence  

� Student to save a document 
to their network folder to 
develop a network/digital  
portfolio 

� CCSS: Skills and Concepts 
� Demonstrate understanding 

of text features: captions, 
bold print, subheading, 
glossaries, electronic 
menus, icons and indices 

� Have basic keyboarding 
skills 

� Know how to use the 
following toolbar functions: 
� Bold 
� Underline 
� Font style 
� Font size 
� Set margins 
� Page orientation 

� Have a system for saving 
and storing work until it is 
ready for publishing 

� Know and use internet tools 
(Google, Bing) online 
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SECOND GRADE (continued) 
 

 

GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

� Use developmentally 
appropriate multimedia 
resources. 

� With guidance and support 
from adults, use a variety of 
digital tools to produce and 
publish writing, including in 
collaboration with peers.  

� Use information gained from 
the illustrations and words in 
a print or digital text to 
demonstrate understanding 
of its characters, setting, or 
plot.  

� Recall information from 
experiences or gather 
information from provided 
sources to answer a question.  

� Anchor Standard  
� Make strategic use of digital 

media and visual displays of 
data to express information 
and enhance understanding 
of presentations.  

� SL 2.5  
� Create audio recordings of 

stories or poems; add 
drawings or other visual 
displays to stories or recounts 
of experiences when 
appropriate to clarify ideas, 
thoughts, and feelings.  

� CCSS: RL2.7, W2.6, W2.8, 
SL2.2, SL2.5, L2.2, L2.4 

� Introduce internet / www 

a) use of “back” icon 
 

� Student use of software  
� Locate Library webpage  
� Locate teacher chosen 

websites 
� CCSS: Skills and 

Concepts: 
� Use opportunities to 

explore books, or stories, as 
digital text  

� Know how to use search 
engines such as Goggle, 
Bing, etc.  

� Know how to use the library 
to locate print resources 
such as encyclopedias, 
magazine, and books  

� Recognize what information 
is being conveyed through 
diverse media, such as 
graphs, videos, and digital 
resources  

� Understand how to use 
audio equipment  

� Create visual displays such 
as legends, charts, graphs, 
and display boards  

� Use dictionaries, or digital 
media, to look for the 
correct spelling of a word  

 

 
GOAL:  Demonstrate positive ethical and social behaviors when using technology 
and practice responsible use of technology systems and software 

Objectives Action Steps Outcomes 

� Review Acceptable Use Policy 
(AUP)  

� Teacher review 
responsible use of 
technology  

� Observe students using 
technology appropriately 
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THIRD GRADE 
 

 
GOAL:  Reinforce the use of keyboards and other common input and output devices 
(including adaptive devices when necessary) efficiently and effectively. 

Objectives Action Steps Outcomes 

� Demonstrate ability to 
independently  use technology 
equipment  

� CCSS:  W3.6 

� Teacher demonstration & 
explanation  

� Students will explain & use 
items 

� Each student will 
successfully use items 
independently. 

 

GOAL:  Introduce the use of the Local Area Network 

Objectives Action Steps Outcomes 

Introduce: 
� access the LAN using personal 

user name and password 
� open/close programs 
� save files to personal network 

folder 
� print 
� troubleshoot common 

problems in above areas 
� CCSS:  W3.6 

 
� Teacher demonstration 

and explanation 
 

 
� Observe successful 

implementation of the 
objectives 

� CCSS Skills and Concepts  
� Have a system for saving and 

storing work until it is ready 
for publishing  

 

 

GOAL:  Use keyboard, keyboarding and word processing as an integral part of 
classroom communication 

Objectives Action Steps Outcomes 

� To understand and use key 
functions. 

� Students will highlight text in a 
document to delete, change 
font, change size 

� Students will reposition the 
cursor to insert text 

� Students will begin to learn 
formal keyboarding skills 

� Students will incorporate an 
image into pieces of work 

� Students will create a word 
document 

� Students will continue to learn 
formal keyboarding skills using 
a formal programs such as 
Type 2 Learn 

� Students will begin to learn 
formal keyboarding skills 

� Students will incorporate an 
image into pieces of work 

� Students will create a word 
document 

� CCSS:  W3.6 
 

� Teacher demonstration 
a) Tab 
b) Shift key for all 

functions 
� Direct instruction 
� Direct instruction 
� Use appropriate software 

regularly 
� Use images from available 

sources ie: clipart, digital 
camera, captured image 

� Incorporate name, 
paragraph, image 

 

� Student uses correctly. 
� Finished product 
� Informal observation 
� Informal observation 
� Finished product 
� Student will save document 

to their network folder to 
contribute to their 
network/digital portfolio 

� CCSS Skills and Concepts  
� Have basic keyboarding skills 
� Know and use print 

commands 
� Know how to use the 

following toolbar functions:  
� bold  
� underline  
� font style  
� font size  
� set margins  
� page orientation  
� spell and grammar check 

� Students will save a 
Benchmark Writing 
Assessment to their network 
folder. 
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THIRD GRADE (continued) 
 

 

GOAL:  Use a variety of media and technology resources for directed and independent 
research and / or learning activities 

Objectives Action Steps Outcomes 

� Students will understand how to 
use online or electronic 
encyclopedias 

� Students will understand how to 
use search engines and databases 

� Students will know how to cite 
from print and electronic 
sources. 

� Gather relevant information 
from multiple print and digital 
sources, assess the credibility 
and accuracy of each source, and 
integrate the information while 
avoiding plagiarism.  

� Students will be introduced to 
automated library services. 

� Students will integrate and 
evaluate content presented in 
diverse media and formats, 
including visually and 
quantitatively, as well as in 
words. 

� CCSS:  RI3.7, RL 3.7, W3.7, 
W3.6, W3.8, SL3.2 

� Research 
� Direct instruction 
 
 
 
� Research and direct 

instruction 
 
 
� Research and direct 

instruction 
 
 
 
 
 
� Direct instruction 
 

� Ability to find relevant 
information on a topic 

 
 
 
� Ability to find relevant 

information on a topic 
 
 
� Ability to find relevant 

materials 
 
� CCSS:  Skills and Concepts 
 
� Know and use Internet tools 

such as: search engines (ex:  
KidRex, FactMonster, Google), 
online dictionaries and 
thesaurus, spell and grammar 
check  

 

 

GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

� Use developmentally appropriate 
multimedia resources, including 
internet, with guidance and 
support.    

� With guidance and support, 
students will produce and 
publish writing (using 
keyboarding and other 
technology skills), including 
collaboration with peers 

� CCSS: W3.6, 3.8;  SL3.2, SL3.5, 
L3.2, L3.4 

� Interactive books 
� Educational software 
� Video, television, online 

pictures 
� Presentation software 
� Elementary multimedia 

encyclopedias  
� Online dictionaries and 

glossaries 
� Teacher chosen websites  
 

� Student use of software 
� Student will use to remediate 

skill deficits 
� CCSS Skills and Concepts  
� Use programs such as: Word, 

PowerPoint, and Publisher 
� Understand how to use audio 

equipment  
� Use a print or digital 

dictionary to locate definitions 
of key words or phrases  

� Identify alternate word choices 
using print or digital 
thesauruses or dictionaries  

 

GOAL:  Demonstrate positive ethical and social behaviors when using technology and 
practice responsible use of technology systems and software 

Objectives Action Steps Outcomes 

� Review Acceptable Use Policy 
(AUP)  

� Teacher review  responsible 
use of technology  

� Observe students using 
technology appropriately 
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FOURTH GRADE  
 

 
GOAL:  Use keyboard, keyboarding and word processing as an integral part of 
classroom communication 

Objectives Action Steps Outcomes 

� To understand & use key 
functions.  Students will 
demonstrate sufficient 
command of keyboarding sills 
to type a minimum of one 
page in a single sitting. 

 
 
 
 
 
� Students will highlight text in 

a document to: 
� Change justification 
� Cut and paste 
� Copy and paste 
� Change style 

 
� Students will continue to 

learn formal keyboarding 
skills, applying discretion as 
to which font, size and style 
should be used for a 
particular piece of work. 

 
� Students will independently 

locate and incorporate an 
image into pieces of work 

 
� CCSS:  W4.6 
 

� Teacher demonstration 

a) Num lock 

b) Use of number pad 

c) Delete key 

d) Backspace 

e) Margin settings 

f) Spacing 

g) Page orientation 

h) Headings/Subheadings 
 
� Direct instruction 
 
 
 
 
 
 
� Direct instruction 
 
 
 
 
 
 
� Use images from available 

sources ie: clipart, digital 
camera, captured images 

 
� Use appropriate software 

regularly 

� Student uses correctly 
 
 
 
 
 
� Finished product 
 
 
 
 
� Teacher observation 
 
 
� Finished product 
 
 
 
� Teacher observation 
 
� Finished product 
 
 
 
 
� Teacher observation 
 
� Finished product 
 

 

GOAL:  Reinforce the use of the Local Area Network 

Objectives Action Steps Outcomes 

Reinforce: 
� access the LAN using 

personal user name and 
password 

� open/close programs 
� save files to personal network 

folder 
� print 
� troubleshoot common 

problems in above areas 

 
� Teacher demonstration 

and explanation 
 

 
� Observe successful 

implementation of the 
objectives 
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FOURTH GRADE (continued) 
 

 
GOAL:  Use a variety of media and technology resources for directed an independent 
research and / or learning activities 

Objectives Action Steps Outcomes 

� Students will be able to 
decide on appropriate sources 
for information when 
researching. 

� Students will continue to use 
online or electronic 
encyclopedias 

� Students will independently 
use search engines to conduct 
an online search 

� Students will continue to use 
available online databases 
and appropriate digital 
sources, including a digital 
dictionary and thesaurus. 

� Students will continue to use 
automated library services 
and will be able to locate 
library resources – both print 
and digital. 

� Students will integrate and 
evaluate content presented in 
diverse media and formats, 
including visually and 
quantitatively, as well as in 
words. 

� Students will take notes, 
paraphrase, and categorize 
information taken from 
digital resources. 

� Students will avoid 
plagiarism when using 
information from diverse 
media and cite sources 
appropriately. 

� CCSS:  RI4.4, RI4.7, RI4.10, 
W4.2, W4.6,  W4.7, W4.8, SL 
4.2, SL 4.3, L4.2, L4.4,  

 

� Research 
 
 
 
� Research and direct 

instruction 
 
 
� Research and direct 

instruction 
 
 
� Research and direct 

instruction 
 
 
 
 
� Teacher demonstration, 

direct instruction, daily 
use 

 
 
 
 
� Research and direct 

instruction 
 
 
 
 
� Research and direct 

instruction 
 
 
� Direct instruction 

� Ability to find relevant 
information on a topic 

 
 
� Ability to find relevant 

information on a topic 
 
 
� Ability to find relevant 

information on a topic 
 
 
� Ability to find relevant 

information on a topic 
 
 
 
 
� Ability to find relevant 

materials 
 
 
 
 
 
� Ability to integrate 

appropriate information 
into a piece of work. 

 
 
 
� Ability to transfer digital 

information to personal 
knowledge. 

 
 
� Ability to transfer digital 

information to personal 
knowledge and give appr 

 
� CCSS Skills & Concepts are 

incorporated in objectives 
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FOURTH GRADE (continued) 
 

 
GOAL:  Use technology tools (example multimedia presentation, web tools, digital 
cameras, scanners) for individual and collaborative writing, communication and 
publishing activities to create knowledge products for audiences inside and outside 
the classroom 

Objectives Action Steps Outcomes 

� Students will use technology, 
and presentation software, to 
produce and publish work – 
as well as interact and 
collaborate with others 

 
� Students will use digital 

media appropriately as a 
source to make text easier to 
understand.  

 
� With guidance and assistance 

form adults, students will use 
digital camera equipment to 
support curriculum topics 

 
� Students will add audio 

recordings and visual displays 
to presentations when 
appropriate to enhance the 
development of main ideas or 
themes.  

 
� CCSS:  W 4.2, W 4.6, SL 4.2, 

SL 4.3, SL 4.5, SL 4.6 

� Teacher demonstration 
� Direct instruction 
� Student use of software 
� Informal observation 

� Student will save 
presentation to their 
network folder to contribute 
to their network digital 
portfolio 

 
� Know how to use digital 

programs, like PowerPoint, 
Clip Art, Publisher and 
Photoshop, to add visuals to 
presentations  

 
� Create visual displays such 

as legends, charts, graphs, 
and display boards to 
convey information  

 
� Know how to use audio 

equipment like tape 
recorders, video cameras, 
web cameras, Skype  

 
� Students will save 2 forms 

of Benchmark Writing 
Assessments to their 
network folder. 

 
GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

� Use developmentally 
appropriate multimedia and 
digital resources. 

� CCSS:  RL 4.4, RL 4.10, RI 
4.4 

� Interactive books 
� Educational software 
� Elementary multimedia 

encyclopedias  
� Teacher chosen websites  

� Student use of software 
� Students will use software 

to remediate skill deficits 

 
GOAL:  Demonstrate positive ethical and social behaviors when using technology 
and practice responsible use of technology systems and software 

Objectives Action Steps Outcomes 

� Review Acceptable Use Policy 
(AUP)  

� Teacher review  
responsible use of 
technology  

� Observe students using 
technology appropriately 
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FIFTH GRADE  
 

 

GOAL:  Use keyboard, keyboarding and word processing as an integral part of 
classroom communication 

Objectives Action Steps Outcomes 

 
� Students will be introduced to 

basic document editing 
 
 
Students will highlight text in a 
document to: 
� Change justification 
� Cut and paste 
� Copy and paste 
� Change style 
 
� Students continue to improve 

formal keyboarding skills 
 
� Students will independently 

locate and incorporate an 
image into pieces of work 

 
� Teacher demonstration of 

spell check and line 
spacing adjustment 

 
� Direct instruction 
 
 
 
 
 
 
� Use appropriate software 

regularly 
 
� Use images from available 

sources ie: clipart, digital 
camera, captured images 

� Introduce citing source 

 
 
 
 
 
� Finished product 
 
 
 
 
 
 
� Teacher observation 
 
 
� Finished product 

 

GOAL:  Reinforce the use of the Local Area Network 

Objectives Action Steps Outcomes 

Reinforce: 
� access the LAN using personal 

user name and password 
� open/close programs 
� save files to personal network 

folder 
� print 
� troubleshoot common 

problems in above areas 

 
 
� Teacher demonstration 

and explanation 
 

 
 
� Observe successful 

implementation of the 
objectives 

 

GOAL:  Use a variety of media and technology resources for directed an independent research 
and /or learning activities 

Objectives Action Steps Outcomes 

� Students will continue to use 
online or electronic 
encyclopedias 

� Students will independently 
use a search engine to conduct 
an online search 

� Students will use available 
online databases 

� Students will continue to use 
automated library services 

� Research 
� Direct instruction 
 
� Research and direct 

instruction 
 
� Teacher demonstration 
 
� Direct instruction 
 

� Ability to find relevant 
information on a topic 

 
� find relevant information on 

a topic 
 
� Ability to find relevant 

information on a topic 
� Ability to find relevant 

materials 
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FIFTH GRADE (continued) 
 

 

GOAL:  Use technology tools (example multimedia presentation, web tools, digital cameras, 
scanners) for individual and collaborative writing, communication and publishing activities 
to create knowledge products for audiences inside and outside the classroom 

Objectives Action Steps Outcomes 

� Students will use PowerPoint 
 
� Introduce the use digital camera 

equipment to support 
curriculum topics 

 
� Anchor Standard Integrate 

and evaluate content presented 
in diverse media and formats, 
including visually and 
quantitatively, as well as in 
words 

 
� RL 5.7 Analyze how visual and 

multimedia elements contribute 
to the meaning, tone, or beauty 
of a text (e.g., graphic novel, 
multimedia presentation of 
fiction, folktale, myth, poem).  

 
� Anchor Standard  Use 

technology, including the 
Internet, to produce and publish 
writing and to interact and 
collaborate with others.  

 
� W 5.6 With guidance and 

support from adults, use 
technology, including the 
Internet, to produce and publish 
writing as well as to interact and 
collaborate with others; 
demonstrate sufficient command 
of keyboarding skills to type a 
minimum of two pages in a 
single sitting.  

 
� CCSS: RL5.7, W 5.6 

� Teacher demonstration 
� Direct instruction 
� Student use of software 
 
� Informal observation 

� Student will save presentation 
to their network folder to 
contribute to their 
network/digital portfolio 

� CCSS Skills and Concepts: 
� Know that when creating a 

multimedia presentation some 
of the elements to consider 
are: text, animation, photos, 
video, sound 

� Identify how visual and 
multimedia elements help 
increase the understanding of 
text  

� Explain how images, sounds 
and movements contribute to 
the tone of the text  

� Explain how photos, 
animation, and sounds are 
used to create beauty in a 
multimedia presentation of a 
print text  

� Use a standard keyboard and 
know some of the basic 
functions  

� Access the Internet as part of a 
group task  

� Demonstrate knowledge of 
publishing programs and 
structure  

� Know how to set margins, 
spacing, tabs, make columns, 
add page numbers, page 
orientation and set up  

� Know how to save documents 
on the computer  

� Understand how to use search 
engines on the Internet such as 
Google, Bing, Yahoo  

� Be familiar with various 
computer programs (e.g.: 
Word, Publisher, Power Point, 
Spell-check, email, etc.) and be 
able to use them efficiently  

� Work collaboratively to 
complete a written 
project/document  
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FIFTH GRADE (continued) 
 

 

GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

� Use developmentally 
appropriate multimedia 
resources. 

� Anchor Standard Integrate 
and evaluate information 
presented in diverse media and 
formats, including visually, 
quantitatively, and orally.  

� SL 5.2 Summarize a written 
text read aloud or information 
presented in diverse media and 
formats, including visually, 
quantitatively, and orally.  

� SL 5.3 Summarize the points a 
speaker or media source 
makes and explain how each 
claim is supported by reasons 
and evidence 

� CCLS: RL5.4,  SL 5.2, SL 5.3, L 
5.6 

� Interactive books 
� Educational software 
� Elementary multimedia 

encyclopedias  
� Teacher chosen websites  
 

� Student use of software 
� Students will use software to 

remediate skill deficits 
� CCSS Skills and 

Concepts: 
� Use glossary, footnotes, or 

digital sources to determine 
the meaning of an unknown 
word or phrase  

� Interpret information from 
various formats  

� Summarize information 
presented orally or by media 
sources  

� Understand that evidence 
can be examples, facts, or 
personal interview  

� Identify the claims made by 
the speaker or media source  

� Read a wide variety of text, 
both print and digital media  

 

GOAL:  Use telecommunications and online resources (example: email, online 
discussions, web environments, video conferencing) to participate in collaborative 
problem solving activities for the purpose of developing solutions or products for 
audiences inside and outside the classroom 

Objectives Action Steps Outcomes 

 
� To introduce a variety of 

telecommunications and 
online resources 

� Anchor Standard Make 
strategic use of digital media 
and visual displays of data to 
express information and 
enhance understanding of 
presentations.  

� SL 5.5 Include multimedia 
components (e.g., graphics, 
sound) and visual displays in 
presentations when 
appropriate to enhance the 
development of main ideas or 
themes.  

� CCSS: SL 5.5 

 
� Teacher demonstration 
 

� CCSS Skills and 
Concepts: 

� Understand how to create 
visual displays  

� Know how to embed 
multimedia components 
(photos, audio, text, 
animation, etc.) in a 
presentation 

� Know how to use digital 
media including video 
cameras, projectors, Power 
Point presentations, 
document cameras  
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FIFTH GRADE (continued) 
 

 
GOAL:  Determine when technology is useful and select appropriate tools and technology 
resources to address a variety of tasks and problems 

Objectives Action Steps Outcomes 

� Use Appropriate Resources 
 

Research and direct instruction 
 

Observation and finished projects 

 

GOAL:  Evaluate the accuracy, relevance, appropriateness, comprehensiveness, and bias of 
electronic information sources 

Objectives Action Steps Outcomes 

� Find reliable website(s) for 
research purposes 

 
� Introduce bias 
 
� Anchor Standard Integrate and 

evaluate content presented in 
diverse media and formats, 
including visually and 
quantitatively, as well as in words. 

 
� RI 5.7 Draw on information from 

multiple print or digital sources, 
demonstrating the ability to locate 
an answer to a question quickly or 
to solve a problem efficiently.  

 
� W 5.8 Recall relevant information 

from experiences or gather 
relevant information from print 
and digital sources; summarize or 
paraphrase information in notes 
and finished work, and provide a 
list of sources.  

 

� Teacher demonstration 
 
 
� Teacher demonstration 
 

� Finished projects with proper 
citations 

 
� Finished projects with proper 

citations 
 
� CCSS Skills and Concepts: 
� Know how to access digital 

information sources such as: 
Google, Bing, Wolfram Alpha, 
Wikipedia, dictionary.com  

� Know how to use key terms to 
focus a search  

� Know how to enter a question  
� Know how to skim and scan 

print media to locate answers  
� Determine if a source is credible  
� Know how to access many 

different types of informational 
text such as magazine, online 
website, textbooks, that vary in a 
range of text complexity  

� Know how to use reference 
materials such as encyclopedias, 
search engines or databases  

� Use of key words for Internet 
searches  

� Know how to cite a variety of 
sources  

� Research topics using multiple 
sources both print and digital 

� Decide whether information 
discovered is relevant or 
important to the work  

� Cite sources both digital and 
print sources  

� Create a bibliography  

 
GOAL:  Demonstrate positive ethical and social behaviors when using technology and practice responsible use of 
technology systems and software 

Objectives Action Steps Outcomes 

� Review Acceptable Use Policy 
(AUP)  

 

� Teacher review  responsible 
use of technology  

� Observe students using 
technology appropriately 
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GOALS AND OBJECTIVES 
FOR  

MIDDLE SCHOOL TECHNOLOGY CURRICULUM 
 

 

 

SIXTH GRADE  
 

 

GOAL:  Students will effectively use computer hardware and the Local Area Network 

Objectives Action Steps Outcomes 

� access the LAN 
� open/close programs 
� save files to personal 

network folder 
� print 
� troubleshoot common 

problems in above areas 

� Teacher demonstration and 
explanation  

 
 
 

� Observe successful 
implementation of the 
objectives. 

 
GOAL:  Use keyboard, keyboarding and word processing as an integral part of 
classroom communication 

Objectives Action Steps Outcomes 

� Introduction to 
Keyboarding tutorial 

� Correct Posture while 
Typing 

� Students continue to 
improve formal 
keyboarding skills  

� Advanced document 
editing 

� Teacher demonstration and 
explanation  

� Teacher observation 
 
� Use appropriate software 

regularly 
 
� Teacher demonstration and 

explanation  

� Improved accuracy and 
speed while typing 

 
 
� Teacher observation 
 
 
� Finished Projects 
 

 
GOAL:  Create Drawings 

Objectives Action Steps Outcomes 

� Introduce MS Word 
drawing toolbar 

� Introduction to Autodesk 
Inventor  

� Teacher demonstration and 
explanation  

� Teacher demonstration and 
explanation  

� Finished Projects 
 
� Finished Projects 

 
GOAL:  Use telecommunications to participate in collaborative activities.  

Objectives Action Steps Outcomes 

� To introduce a variety of 
telecommunications and 
online resources 

� Teacher demonstration 
 

� Successful 
telecommunication 
conference. 
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SEVENTH GRADE  
 

 
GOAL:  Students will effectively use computer hardware and the Local Area Network 

Objectives Action Steps Outcomes 

Reinforce: 
� access the LAN 
� open/close programs 
� save files to personal 

network folder 
� print 
� troubleshoot common 

problems in above areas 
 

 
� Teacher demonstration and 

explanation  
 
 
 

 
� Observe successful 

implementation of the 
objectives. 

 
GOAL:  Use keyboard, keyboarding and word processing as an integral part of 
classroom communication 

Objectives Action Steps Outcomes 

 
� Improve formal 

Keyboarding skills using 
tutorial 

 
� Correct Posture while 

Typing 
 
� Advanced document 

editing   (ie: indents, tabs, 
text wrapping, copy, 
paste, formatting 
pictures, tables, etc.) 

 

 
� Teacher demonstration and 

explanation  
 
 
� Teacher observation 
 
 
� Teacher demonstration and 

explanation  
� Use images from available 

sources ie: clipart, digital 
camera, captured images, 
scanning 

 
� Improved accuracy and 

speed while typing 
 
 
� Finished Projects 
 
 
� Teacher observation 
 
� Finished Projects 
 

 
GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

 
� Students will create 

multimedia presentations 

 
� Teacher demonstration 

(power point, movie maker, 
podcasts, etc.) 

� Direct instruction 
� Student use of software 

 
� Student will save 

presentation to their 
network folder to contribute 
to their network digital 
portfolio 

� Student presentations 
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SEVENTH GRADE (continued) 
 

 
GOAL:  Use a variety of media and technology resources for directed and 
independent research and / or learning activities 

Objectives Action Steps Outcomes 

� Demonstrate ability to use 
and basic knowledge of 
technology equipment   
(digital cameras, scanners, 
jump drives, media 
retrieval system) 

� Students will continue to 
use automated library 
services 

� Students will 
independently use a 
search engine to conduct 
an online search 

� Teacher demonstration & 
explanation  

� Student use & explanation of 
items 

 
 
� Direct instruction 
 
 
� Research and direct 

instruction 

� Each student will name & 
identify each item. 

� Each student will 
successfully use items. 

 
 
� Ability to find relevant 

materials 
 
� find relevant information 

on a topic 
 

 
GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

 
� Use developmentally 

appropriate multimedia 
resources. 

 
� Introduce internet / WWW 

a) Use of “back” icon 
 

 
� Student use of software  
� Locate Library webpage  
� Locate teacher chosen 

websites 

 
GOAL:  Demonstrates positive ethical and social behaviors when using technology 
and practice responsible use of technology systems and software 

Objectives Action Steps Outcomes 

� Reinforce Acceptable Use 
Policy (AUP)  

� Internet Use 
� Citing Sources 
� Reduce Plagiarism  

� Teacher explanation  
� Online Encyclopedias 
� Teacher Directed Websites  
� Media Specialist 

demonstration and 
explanation  

� Students will use correctly 
� Finished Projects 
� Finished projects with 

proper citations 

 
GOAL:  Use telecommunications to participate in collaborative activities.  

Objectives Action Steps Outcomes 

 
� To introduce a variety of 

telecommunications and 
online resources 

 
� Teacher demonstration 
 

 
� Successful 

telecommunication 
conference. 
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EIGHTH GRADE 
 

 
GOAL:  Students will effectively use computer hardware and the Local Area Network 

Objectives Action Steps Outcomes 

Reinforce: 
� access the LAN 
� open/close programs 
� save files to personal 

network folder (organize 
digital portfolio) 

� print 
� troubleshoot common 

problems in above areas 

 
� Teacher demonstration and 

explanation  
 
 
 

 
� Observe successful 

implementation of the 
objectives. 

 
GOAL:  Use keyboard, keyboarding and word processing as an integral part of 
classroom communication 

Objectives Action Steps Outcomes 

� Improve formal 
Keyboarding skills  
 

� Correct Posture while 
Typing 

 
� Advanced document 

editing (ie: indents, tabs, 
text wrapping, copy, 
paste, formatting 
pictures, tables, etc.) 

� Teacher demonstration and 
explanation  

 
� Teacher observation 
 
� Independent application 
 
� Use images from available 

sources (ie: clipart, digital 
camera, captured images, 
scanning)  

� Improved accuracy and 
speed while typing 

 
� Finished Projects 
 
 
� Teacher observation 
 
� Finished Projects 
 

 
GOAL:  Use developmentally appropriate multimedia resources to support learning.   

Objectives Action Steps Outcomes 

 
� Students will create 

multimedia presentations 
 
 

 
� Teacher demonstration 

(power point, movie maker, 
podcasts, etc.) 

 
� Direct instruction 
 
� Student use of software 

 
� Student will save 

presentation to their 
network folder to 
contribute to their network 
digital portfolio 

 
� Student presentations 
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EIGHTH GRADE (continued) 
 

 

GOAL:  Use a variety of media and technology resources for directed and 
independent research and / or learning activities 

Objectives Action Steps Outcomes 

� Demonstrate ability to use 
and basic knowledge of 
technology equipment   
(digital cameras, 
scanners, jump drives, 
media retrieval system) 

 
� How to find a reliable 

website for research 
purposes. 

 
 
 
 
 
 
 
 
� Students will continue to 

use automated library 
services 

 
� Students will 

independently use a 
search engine to conduct 
an online search 

� Teacher demonstration & 
explanation  

 
� Student use & explanation of 

items 
 
 
� To identify bias 
� Authors purpose 
� Fact vs. Opinion 
� Credibility  
� Accuracy 
� Hidden agenda or conflict of 

interest  
� Can it be supported by other 

sources 
 
 
� Direct instruction 
 
 
 
� Research and direct 

instruction 

� Each student will name & 
identify each item. 

 
� Each student will 

successfully use items. 
 
 
� Website Evaluation 
� Group presentations to 

class 
 
 
 
 
 
 
 
 
� Ability to find relevant 

materials 
 
 
� find relevant information 

on a topic 

 

GOAL:  Demonstrates positive ethical and social behaviors when using technology 
and practice responsible use of technology systems and software 

Objectives Action Steps Outcomes 

� Reinforce Acceptable Use 
Policy (AUP)  

� Internet Use 
� Citing Sources 
� Reduce Plagiarism  

� Teacher explanation 
� Online Encyclopedias 
� Teacher Directed Websites 
� Media Specialist demonstration 

and explanation  

� Students will use correctly 
� Finished Projects 
� Finished projects with 

proper citations 

 

GOAL:  Use telecommunications to participate in collaborative activities.  

Objectives Action Steps Outcomes 

� To introduce a variety of 
telecommunications and 
online resources 

� Teacher demonstration 
 

� Successful 
telecommunication 
conference. 
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GOALS AND OBJECTIVES 
FOR  

HIGH SCHOOL TECHNOLOGY CURRICULUM 
 

 
 

 

HIGH SCHOOL  
 

 

GOAL: Students will utilize and expand their technology skills across the curriculum 

Objectives Action Steps Evaluation 

� Students will utilize 
technology skills to 
demonstrate course 
content, and communicate 
what has already been 
learned. 

 
� Students will be able to 

teach themselves software 
that is applicable to them. 

 
� Routinely and efficiently 

use on-line information 
resources to meet the 
needs for collaboration, 
research, publication, 
communications, and 
productivity. 

 
� Select and apply 

technology tools for 
research, information 
analysis, problem solving, 
and decision-making in 
content areas. 

 
� Collaborate with peers, 

experts, and others to 
contribute to a content-
related knowledge base by 
using technology to 
compile, synthesize, 
produce and disseminate 
information, models and 
their creative works. 

 
� Create cross-curricular 

opportunities. 
 

� List expected skills in the guide 
to program planning and 
student handbook. Provide 
intervention services for 
transfer students or students 
who lack skills. 

 
� Students will use software as 

required for various course 
work, with minimal teacher 
support 

 
� Develop opportunities for 

instructional setting that use 
distance learning, e-mail pen 
pals, internet searching. 

 
 
 
� Use technology and software to 

gather data and display results; 
exp: science probes and 
software gather data and chart 
results on a large screen 
allowing the class to participate 
in the exercise. 

 
� Provide computer and audio 

visual rooms for students to 
develop collaborative projects 

 
 
 
 
 
� Utilize curriculum teams to 

integrate technology skills 
within multi-disciplinary 
projects. 

� Students self assess their 
needs 

 
 
 
 
 
� Students self assess their 

needs 
 
 
 
� Quality of product 
 
 
 
 
 
 
� Quality of product 
 
 
 
 
 
 
 
� Survey beginning teachers to 

establish a base line 
technology knowledge. 

 
� Survey beginning teachers to 

determine what their 
expectations are for technical 
equipment for the their 
classroom. 

 
� Cross-curricular 

opportunities will be 
provided through 
coursework. 
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HIGH SCHOOL (continued) 
 

 

GOAL:  Study the need for computer courses at the High School Level 

Objectives Action Steps Evaluation 

� Investigate courses of study 
for students with an interest 
in computers, audio visual, 
or other technology. 

 
� Create a computer 

programming course. 

� Assess student interest 
 
� Investigate what area schools are 

offering 
 
� Implement additional computer 

labs to allow for course 
development. 

 
� Research and implement 

educationally appropriate 
courses. Examples: Advanced 
Placement Computer Science, 
A++ certification, Cisco 
Academy, Microsoft 
Certification. 

� Student interest 
 
� Course offerings 
 

 

GOAL:  Students will understand and exhibit ethical and legal behaviors when using 
technology. 

Objectives Action Steps Evaluation 

� Respect for school property  
(keyboard, mouse, monitor, 
Operating System) 

 
� Students will use only 

appropriate sites on internet 
(only web sites related to 
instruction may be used.) 

� All teachers will enforce the 
Acceptable Use Policy 

 
 
 
� All teachers will enforce the 

Acceptable Use Policy 
 

� Observe student behavior 
 
 
 
  

 

GOAL:   Students will participate in Blended Learning opportunities to increase access to 
course work not offered within the district. 

Objectives Action Steps Evaluation 

� Students will enroll and 
complete Distance Learning 
courses and earn credits 
toward graduation 

 
� Students will enroll in HVCC 

College in the high school 
courses offered via Distance 
Learning and earn college 
credits 

 
� Students will participate in 

online courseware for 
purposes of credit recovery 
or credit accrual 

� Participate in NERIC Distance 
Learning network to host and 
receive courses using video-
conferencing resources 

 
� Participate in HVCC initiatives to 

extend Distance Learning 
instruction across regional high 
schools 

 
� Train faculty in the use of online 

courseware. 
 
� Establish procedures for referral 

and monitoring of online 
instruction 

� Course enrollments 
� Credits earned 
 
 
� Course enrollments 
 
 
 
 
� Credits earned 
 
 
� Credits earned 
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GOALS AND OBJECTIVES  
FOR  

STAFF DEVELOPMENT 
 

 
1. Technology is an administrative tool, which can increase productivity and bring efficiency to 

the data management, communication and assessment functions of education.  
 
2. A comprehensive staff development program is essential for continual growth in knowledge and 

skill in order to stay abreast of current and emerging technologies. 
 
3. Assistive Technology is an instructional resource that can ensure equitable access to the general 

education curriculum for all students regardless of their individual needs. 
 

 

GOAL: Technology Department staff will facilitate the utilization of technology to 
improve instruction and student performance. 

 

Objectives 

� Technology staff will collaborate with teachers and staff to initiate joint planning for 
instructional technology skill development. 

 
� Teachers will actively engage in training to enhance their instructional practice. 
 
� Staff will utilize technology to improve student learning, access to curriculum and to meet IEP 

recommendations. 
 
� Staff will explore new instructional technologies and create innovative practices utilizing new 

resources. 
 

 
 

GOAL: Staff will utilize and expand their technology skills to prepare students for 
21st Century learning. 

 

Objectives 

� Staff will routinely and efficiently use on-line information resources to meet the needs for 
collaboration, research, publication, communications, and productivity. 

 
� Staff will select and apply technology tools for research, information analysis, problem solving, 

and decision-making in content areas. 
 
� Staff will collaborate with peers, experts, and others to contribute to a content-related 

knowledge base by using technology to compile, synthesize, produce and disseminate 
information, models and their creative works. 

 
� Teachers will create cross-curricular opportunities. 
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AND  
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BUDGET  ALLOCATIONS  
            

Category 2005-06 2006-07 2007-08 2008-09 2009-10 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 

Instructional 
Technology 
Salaries 

$195,000 $154,817 $157,913 $205,497 $173,300 $173,300 $221,666 $194.350 $194,915 $201,123 $253,549 

Technology 
Equipment 
(Replacement 
Plan) 

~0~ ~0~ ~0~ $63,000 $63,000 $63,000 $200,000 $204,908 $190,932 $172,078 $165,553 

Tech Hardware $50,000 $50,000 $52,000 $63,415 $61,180 $62,000 $57,258 $55,257 $55,257 $50,853 $50,853 

Technology 
Consultant 

$46,500 $50,000 $50,000 $50,000 $50,000 $50,000 $5,000 $5,000 $5,000 $5,000 $5,000 

Technology 
Computer 
Repair 

$51,000 $51,000 $51,000 $51,000 $51,000 $51,000 $51,000 $51,000 $51,000 $51,000 $51,000 

Technology 
Software (SED) 

$52,071 $97,571 $97,571 $52,475 $52,550 $53,000 $52,550 $52,550 $51,250 $48,730 $48,730 

BOCES 
(Computer 
Repair) 

~0~ ~0~ ~0~ ~0~ ~0~ ~0~ $27,565 $49,817 $75,788 $79,616 ~0~ 

Supplies, 
Material, Miles 

$7,000 $7,000 $7,000 $7,000 $7,000 $7,000 $7,550 $7,300 $6,500 $7,250 $7,250 
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AVERILL PARK CSD  –  TECHNOLOGY REPLACEMENT PLAN 
2015-2016 

Replacement Plan:  SmartBoards, Projectors, Desktop, Laptop & Tablet Computers, etc. 
       

      

Required 
Appropriation 

     (replace summer ’12)  

2012-2013 $0 $51,164 $34,635 $62,531 $26,502 $174,832 
 (replace summer ’13)      

2013-2014 $41,881 $0 $34,635 $62,531 $26,502 $165,549 

  (replace summer ’14)     

2014-2015 $41,881 $34,639 $0 $62,531 $26,502 $165,553 

   (replace summer ’15)    

2015-2016 $41,881 $34,639 $62,531 $0 $26,502 $165,553 

    (replace summer ’16)   

2016-2017 $41,881 $34,639 $62,531 $26,502 $0 $165,553 

     (replace summer ’17)  

2017-2018 $0 $34,639 $62,531 $26,502 $41,881 $165,553 

 (replace summer ’18)      

2018-2019 $34,639 $0 $62,531 $26,502 $41,881 $165,553 

  (replace summer ’19)     

2019-2020 $34,639 $62,531 $0 $26,502 $41,881 $165,553 

 
ALL Leases should be 4 year $1.00 buyout leases with current year payments (1st payment occurs in the fiscal year the computers are received).  The $1.00 
buyout lease will allow the District to maintain the computers for the 5th year following the satisfaction of the lease payments.  These computers can then be sold as 
surplus. 
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Resources for Non-Public Schools 
 
 

 

Pursuant to section 754 of the Education Law, each year Averill Park Central School District 

informs the Robert C. Parker School, a non-public school in our district boundaries, the 

amount of funds available to them for computer hardware, and library materials.  This 

amount is based on the Resident Weighted Average Daily Attendance (RWADA) for the 

school.  Averill Park Central School District assist the Robert C. Parker School with the 

purchase of software, hardware, and library materials. 
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APPENDIX I 
 
 

Job Descriptions 
 

Network System Engineer 
 

Microcomputer Technician 
 

School Library Media Specialist 
 

Instructional Technology Integration Specialist 
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AVERILL PARK CENTRAL SCHOOL DISTRICT 
POSITION DESCRIPTION 

 
Position Title:  Network System Engineer 

 
Reports To:  Assistant Superintendent of Schools  
 
Job Objectives: 
Network Engineer will have primary technical responsibility for the monitoring, operation, 
configuration, and debugging of the District Technology Network.  This Managerial - Confidential 
position will be assigned to work as a technical advisor and coordinator to school district network 
users by assisting in all phases of the evaluation, selection, configuration, purchases, setup, 
installation, development, and maintenance of the district network.  
 
Minimum Qualifications for Position:   
1.  Significant experience in the design, implementation and support of LAN and WAN networking 

systems. 
2.  Experience with primary responsibility for managing the network elements of a large 

heterogeneous network. 
3.  Experience with Windows Active Directory, TCP/IP protocols, DNS, routing protocols and 

network cabling.  
4.  Demonstrated ability to understand and interpret technical materials. 
5.  Minimum of B. S. in Computer Science or equivalent field with 5 years (or equivalent) computer 

experience. 
6.  Must hold Microsoft Certified Professional Certification. 
7.  Microsoft Certified System Engineer Certification helpful. 
 
Job Responsibilities:  
Participate in the overall functions of the computer technology program as well as those of technical 
services. 
1.  Maintain an overall networking plan including building LAN’s, and the district-wide WAN and 

Internet connectivity, through consultation with District Administrators, architects, teachers, 
educational staff, and other technical staff. 
a.  Assure a high level of user effectiveness through daily monitoring of helpdesk requests as well 

as surveying user satisfaction of Technical Services performance. 
b.   Assist in the appraisal of user projects in terms of feasibility in a network environment. 
c.   Provide technical expertise to all members and potential members of the end-user 

community. 
d.  Facilitate Technology Advisory Cabinet meetings. 
e.  Provide phone support for systems users. 
f.  Participate in writing and updating the District-wide Instructional Technology Plan. 

 
2.  Develop networking strategies and monitor computer equipment used within the district.  

Strategies should include address and domain assignment, routing and bridging strategies, 
firewall and/or security monitoring systems and specifying and maintaining records of network 
configuration. 
a.  Work with Instructional Technology Integration Specialist on network applications and other 

network related software components. 
b.  Prepare network hardware and software configurations based on end-user requirements 

within agreed upon time schedule. 
c.  Maintain awareness and knowledge of technological changes in the fields of networking 

hardware and software. 
d.  Keep informed and comply with state, district, and school policies and regulations concerning 

primary job functions. 
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e.  Maintain district inventory of hardware equipment 
f.  Perform file purge operations needed to maintain optimum resource utilization. 
g.  Coordinate district-wide password security process and procedures. 
h.  Monitor compliance with the Acceptable Use Policy (AUP). 

 
3.  Perform and/or coordinate network hardware and software maintenance services.  This may 

include performance of diagnostic routines, isolation of problem, correction of problem through 
component replacement or installation of communications software patch or “work around”. 
a.  Design and oversee a system for providing technical support to all schools and provide on-site 

assistance as needed. 
b.   Perform the installation, upgrading and updating of all network hardware and software 

products. 
c.  Perform and/or coordinate preventive maintenance cleanings and inspections of network 

hardware in all designated areas of the district. 
d.  Maintain helpdesk system. 
e.  Implement and monitor the data backup equipment and strategies. 
f.  Continual maintenance of Averill Park Web Site. 

 
4.  Assist in the evaluation of network hardware and communications software products for possible 

purchase or lease by the district. 
a.  Monitor and evaluate performance, and recommend changes to new and existing network 

installations. 
b.  Prepare end-user cost estimates including initial purchase and lease cost, maintenance costs, 

supplies costs, as well as any other costs having an impact on either operation or capital 
budgets within allotted time. 

 
 

5.  Assist in the management of confidential administrative files which includes access to labor 
relations data such as labor contracts, personnel issues, evaluations, discipline action, legal 
issues, salary schedules, and negotiations. 

 
6.  Oversee and coordinate work assignments for the Microcomputer Technician(s). 
 
7.  Perform special assignments as needed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised:  1/24/97 
Revised:  8/10/99  
Revised:  3/14/00  
Revised:  1/27/15 
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AVERILL PARK CENTRAL SCHOOL DISTRICT 
POSITION DESCRIPTION 

 
 
Position Title:  Microcomputer Technician 

 
Reports To:  Network Systems Engineer 
 
The responsibilities of the Microcomptuer Technicians are to assist with the daily functions of the 
Technology Office at Averill Park Central School District.  That office is generally charged with the 
effective deployment of the Wide Area Network (WAN) that supports 5 schools, the Business Office, 
and the Transportation Department.  
 
Job Responsibilities: 
The main responsibilities in this job description include: 
 
1.  Provide support to Teachers and Administration for the entire district’s various software 

products, hardware issues and network connections.  Support will be provided via telephone, 
remote management tools and in person.  Tracking of the support work will be done using 
helpdesk software. 

 
2.  Install, maintain, administer and update software packages for deployed devices. 
 
3.  Supporting authorized users access to the network including creating and managing user 

accounts and setting permissions in a Microsoft Active Directory. 
 
4.  Provide support for network printers and when necessary, act as a liaison for repair of printers. 
 
5.  Responsible for devices (computers, laptops, tablets etc.) including software, hardware, remote 

administration and security. 
 
6.  Assist in maintaining the district’s inventor of hardware and software. 
 
7.  Involvement with the planning and implementation of special projects 

 
8.  Other duties as assigned by the Network Systems Engineer 
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AVERILL PARK CENTRAL SCHOOL DISTRICT 
POSITION DESCRIPTION 

 
 
Position Title:  School Library Media Specialist 

 
Qualifications:  Appropriate and valid state certification as a School Library Media Specialist (SLMS) 
 
Reports To: Building Principal 
 
Position Goals:  

♦ To ensure that students and staff are effective users of ideas and information. 

♦ To empower students to be critical thinkers, enthusiastic readers, skillful researchers, and ethical 
users of information.   

 

♦ To instill a love of learning in all students and ensure equitable access to information. 
 

♦ To empower students to be successful users of technology and the tools required to be college and 
career ready.  

 

♦ To collaborate with classroom teachers and specialists to design and implement lessons and units 
of instruction, and assess student learning and instructional effectiveness.   

 

♦ To provide the leadership and expertise necessary to ensure that the school library program 
(SLP) is aligned with the mission, goals, and objectives of the district, and is an integral 
component of the learning/instructional program. 

 

♦ To be knowledgeable of curricular areas and the Common Core State Standards in order to serve 
the interdisciplinary needs of the learning community.   

 

Major Responsibilities: 

♦ Provides leadership and expertise in the selection, acquisition, evaluation, and organization of 
information resources and technologies in all formats 

 

♦ Encourages  the use of instructional technology to engage students and to improve learning, 
providing 24/7 access to digital information resources for the entire learning community 

 

♦ Maintains collection of internet safety resources for parents, teachers and community members  
 

♦ Delivers instruction related to cyber safety, digital citizenship and the ethical use of information 
 

♦ Coordinates the acquisition and assessment of grade appropriate, technology benchmark skills 
for students 

 

♦ Participates in curriculum development to ensure the full range of literacy skills (information, 
media, visual, digital, and technological literacy)  

 
 
 
 

 
 



 

 
43

 

 
AVERILL PARK CENTRAL SCHOOL DISTRICT 

POSITION DESCRIPTION 
 
 
Position Title:  Instructional Technology Integration Specialist 

 
Reports To:   Assistant Superintendent of Schools  
 
Job Objective:  To promote the integration of technology into the learning environment. 
 
Minimum Qualifications: 
1.  Certified teacher with at least 5 years of teaching experience. 
 

2.  Extensive working knowledge of instructional technology resources 
 

3.  Ability to effectively use technology as a tool for teaching and learning 
 

4.  Excellent communication and  interpersonal  skills 
 

5.  Demonstrated technology problem solving skills 
 

6.  Experience designing PD and/or delivering information to adult learners 
 
 
Job Responsibilities:   

♦ Provides input and planning for the implementation of a wireless environment that will enable 
students and faculty to use technology effectively as a tool for teaching and learning  

 

♦ Maintains current working knowledge of technology and innovative instructional practices that 
relate to the use of technology  

 

♦ Investigates and disseminates information on best practices and trends for technology 
integration  

 

♦ Models 21st century teaching strategies and tools for teachers and administrators. 
 

♦ Collaborates with building and district administrators, media specialists, faculty, and staff to 
design and deliver imbedded training (one-on-one, small group, large group, etc) in the use of 
current technology to meet curriculum goals 

 

♦ Provides training to teachers to ensure integration of student competencies as outlined by the 
district technology plan 

 

♦ Participates in the development of activities that help integrate technology into various 
curriculum areas 

 

♦ Gathers and interprets information documenting the effectiveness of district technology use 
 

♦ Assesses the ongoing needs through a technology integration survey and plans for new 
educational technology for the district   

 
Revised:  01/07/97   
Revised:  08/10/99 
Proposed:  01/27/15                     
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APPENDIX II 
 
 

K-12 Learning Targets 
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“I Can” – Technology Skills for Grade K 

 

COMPUTER AWARENESS 
 
_____ I take good care of our computers. 

_____ I am aware there are rules for computer use and the computer lab. 

_____ I am aware that computers help me learn. 

_____ I am aware that computers help me make products to show my learning. 

_____ I know the basic parts of a computer. 

 
 

USE WORD PROCESSING AND KEYBOARDING SKILLS 
 
_____ I am familiar with the computer keyboard. 

_____ I can use a mouse. 

_____ I can use a formal keyboarding program. 

_____ I can, with guidance and support, use word processing software to produce a product. 

_____ I can, with guidance and support, print a document to a networked printer.   

_____ I can, with guidance and support, work with a group or teacher on presentation software for a 
project. 

 

USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES 
 
_____ I am aware of the Internet and that it can provide information. 

_____ I can use websites with guidance and support. 

_____ I use electronic books, such as Tumblebooks, RazKids, etc. with guidance and support. 

 
 

 

“I Can” – Vocabulary for K 

 
I understand and can use the following technology vocabulary: 
 
VOCABULARY   ADDITIONAL VOCABULARY -  APCSD 

♦ Mouse 

♦ Power Point 

♦ Keyboard 

♦ Typing 

♦ Publishing 

♦ Presenting 

♦ Sharing 

♦ Toolbar 

♦ Font 

♦ Writing 

♦ Collaborate 

♦ Produce 

 ♦ Computer 

♦ Monitor 

♦ Speakers 

 

♦ Cursor 

♦ Point and Click 

♦ KidKeys  
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“I Can” – Technology Skills for Grade 1 
 

COMPUTER AWARENESS 
 

_____ I take good care of our computers. 

_____ I am aware there are rules for computer use and the computer lab. 

_____ I am aware that computers help me learn. 

_____ I am aware that computers help me make products to show my learning. 

_____ I know the basic parts of a computer. 

_____ I can turn my assigned computer and monitor on and off. 

_____ I can log on to a networked computer as a student. 

_____ I am aware of the APCSD Acceptable Use Policy. 

 

USE WORD PROCESSING AND KEYBOARDING SKILLS 
 

_____ I am familiar with the computer keyboard. 
� Shift key for capital letters / punctuation 
� Space bar 
� Return key 
� Back space / delete 

 

_____ I can use a mouse. 
� Click 
� Double click 
� Drag 

_____ I can use a formal keyboarding program. 

_____ I can, with guidance, use word processing software to produce a product. 

_____ I can, with guidance, print a document to a networked printer.   

_____ I can, with guidance and support, work with a group or teacher on presentation software for a 
project. 

 

USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES 
 

_____ I am aware of the Internet and that it can provide information. 

_____ I can use websites with guidance and support. 

_____ I can use, with guidance, the APCSD Student Resources page to get to programs I need. 

_____ I use electronic books, such as Tumblebooks, RazKids, etc. with guidance. 

 

“I Can” – Vocabulary for Grade 1 
 

I understand and can use the following technology vocabulary: 
 

VOCABULARY   ADDITIONAL VOCABULARY -  APCSD 

♦ Cooperate 

♦ Computer 

♦ Keyboard 

♦ Monitor/Screen 

♦ Information 

♦ Internet 

♦ PowerPoint 

♦ Web Page 

♦ Video 

 ♦ Arrow keys 

♦ Backspace 

♦ Delete 

♦ Enter 

♦ Letter key 

♦ Number pad 

♦ Shift key 

♦ Spacebar 

♦ Text 

♦ Graphics 
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“I Can” – Technology Skills for Grade 2 

 

COMPUTER AWARENESS 
 

_____ I have basic knowledge of technology equipment. 

_____ I know the rules for computer use and the computer lab. 

_____ I can log on to a networked computer as a student. 

_____ I am aware of the APCSD Acceptable Use Policy. 

 
Use Word Processing and Keyboarding Skills 

 

_____ I am familiar with the computer keyboard. 
� Shift key for capital letters / punctuation 
� Space bar 
� Return key 
� Back space / delete 
� Scrolling 

 

_____ I can use a mouse. 
� Right click to copy / paste 

_____ I can use a formal keyboarding program. 

_____ I can, with some guidance, use word processing software to produce a product. 

_____ I recognize basic text features such as: 
� Captions 
� Bold print 
� Icons 
� Electronic menus 

 

_____ I can, with some guidance, print a document to a networked printer.   

_____ I can, with guidance, work with a group or teacher on presentation software for a project. 

 
USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES 

 

_____ I use websites with guidance and support. 

_____ I can use, with guidance, the APCSD Student Resources page. 

_____ I can use, with guidance, the APCSD Elementary Library Resource page to access databases. 

_____ I use electronic books, such as Tumblebooks, RazKids, etc. 

 

 
USE TECHNOLOGY TOOLS TO CREATE PRODUCTS  

 

_____ I can, with guidance and support, use technology and presentation software, to produce and 
publish work – as well as interact and collaborate with others. 

____ I can, with guidance and support, create visual displays such as legends, charts, graphs, or 
display boards to convey information. 

_____  I can, with guidance and support, insert an image into a document or presentation. 
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USE THE INTERNET EFFECTIVELY AND SAFELY 
 

_____ I can, with guidance, search a topic on a kid-friendly website and get relevant information. 

_____ I can locate, with guidance, an image on a specific topic. 

_____ I am aware of some basic functions of the internet: 
� Search engine 
� Back button 
� url/address line 

 

_____ I know that when I use the internet, I should access only web sites that have been approved by 
my teacher or librarian.  

 

“I Can” – Vocabulary for Grade 2 

 
I understand and can use the following technology vocabulary: 
 

VOCABULARY   ADDITIONAL VOCABULARY -  APCSD 

♦ technology  

♦ digital  

♦ word processing  

♦ copy and paste  

♦ Power point 

♦ Google  

♦ search engine  

♦ toolbar  

♦ spell check 

♦ digital text 

♦ icons 

♦ bold print 

♦ sources  

♦ list  

♦ bibliography 

♦ citation page  

♦ cite  

♦ internet search  

♦ library sources  

♦ online 

♦ presentation 

♦ visual 

 ♦ Acceptable Use 
Policy 

♦ Copyright 

♦ CD Rom 

♦ Hardware 

♦ Software 

♦ Desktop 
 

♦ Scroll 

♦ Window 

♦ Maximize/minimize/
restore 

♦ Double-click 

♦ Open/close (exit out) 
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“I Can” – Technology Skills for Grade 3 

 

LOG ON TO A NETWORKED COMPUTER 
 

_____ I know and use my network username and password. 

_____ I can locate and open my network folder. 

_____ I can create a shortcut to my network folder on the computer desktop. 

_____ I understand how our network works. 

 

USE WORD PROCESSING AND KEYBOARDING SKILLS 
 
_____ I will continue to learn proper keyboard skills using a formal keyboarding program. 

_____ I can locate function keys. 

_____ I can open MS Word and create a document. 

_____ I can save a document into my network folder with the appropriate title. 

_____ I can open and edit a saved document and resave. 

_____ I can manipulate a document using the toolbar:   
� Underline 
� Change font style, size & color 
� Set margins 
� Spell and grammar check 
� Use a template 
� Tab key 

 

_____ I can print my document to a networked printer.    

_____ I can save a benchmark writing assessment piece into the appropriate folder. 

_____ I can use, with guidance, presentation software for a project. 
 
 

USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES 
 
_____ I can locate information from a digital source. 

_____ I can locate and use electronic encyclopedias. 

_____ I can use an electronic dictionary and thesaurus. 

_____ I understand the difference between a database and the internet. 

_____ I can, with guidance and support, cite my sources. 

_____ I can gather and integrate information from an electronic source. 

_____ I can use the APCSD Student Resources page. 

_____ I can use the APCSD Library Resources page to use databases. 

 

USE TECHNOLOGY TOOLS TO CREATE PRODUCTS  
 

_____ I can, with guidance, use technology and presentation software, to produce and publish work – 
as well as interact and collaborate with others. 

____ I can, with guidance, create visual displays such as legends, charts, graphs, or display boards to 
convey information. 

_____  I can, with guidance, insert an image into a document or presentation. 
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USE THE INTERNET EFFECTIVELY 
 

_____ I can search a topic on a kid-friendly website and get relevant information. 

_____ I can locate an image on a specific topic. 

_____ I can decide what electronic source is the best to use for my information need. 

_____ I can assess, with guidance, the credibility and accuracy of an electronic source. 
 
 

PRACTICE GOOD CYBER CITIZENSHIP 
 

_____ I know the rules of online safety. 

_____ I practice the “golden rule” when interacting with others online. 

_____ I can access search engines and websites that are safe and appropriate. 

_____ I am aware of the APCSD Acceptable Use Policy. 
 

  

USE THE ONLINE CARD CATALOG 
 

_____ I can locate the card catalog on the APCSD website. 

_____ I can use the card catalog to get a call number of a book I want. 
 
 

“I Can” – Vocabulary for Grade 3 

 
I understand and can use the following technology vocabulary: 
 

VOCABULARY   ADDITIONAL VOCABULARY -  APCSD 

♦ Technology 

♦ Internet search 

♦ Digital 

♦ Word processing 

♦ Copy and paste 

♦ PowerPoint 

♦ Google 

♦ KidRex 

♦ Search Engine 

♦ Toolbar 

♦ Spell Check 

♦ Video 

♦ Audio 

♦ Digital Media 

 ♦ Username 

♦ Password 

♦ Home page 

♦ Web address bar/url 

♦ Website  

♦ Log off/ log on 

♦ Local area network 

♦ Network folder 

♦ Right click 

♦ Keyboard(ing) 

♦ Home row 

♦ Select (highlight) 

♦ Document 

♦ Align 

♦ Bold 

♦ Italic 

♦ Underline 

♦ Single space 

♦ Double space 

♦ Save/ save as 

♦ Graphics 

♦ Scroll 

♦ Save/save as  

♦ Insert 

♦ Graphics 

♦ Grammar check 

♦ Tab 

♦ Margin 
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 “I Can” – Technology Skills for Grade 4 
 

Log on to a Networked Computer 
 

_____ I know and use my network username and password. 
_____ I can locate and open my network folder and establish organized sub-folders. 

_____ I can create a shortcut to my network folder on the computer desktop. 

_____ I understand how our network works. 

 

USE WORD PROCESSING AND KEYBOARDING SKILLS 
 

_____ I will continue to learn & practice proper keyboard skills. 
_____ I can locate function keys.  

_____ I can open MS Word and create a document. 

_____ I can save a document into my network folder with the appropriate title. 

_____ I can open and edit a saved document and resave. 

_____ I can manipulate a document or presentation:   
� Underline 
� Change font style, size & color 
� Set margins 
� Spell and grammar check 
� Use a template 
� Tab key 
� Number Lock/Number Pad 
� Headings/Subheadings 
� Cut/Copy & Paste 

_____ I can save benchmark writing assessment pieces into the appropriate folder. 

_____ I can type a minimum of one page in a single sitting. 

_____ I can use presentation software with some guidance. 
 

 

USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES 
 

_____ I can locate information from a digital source. 
_____ I can locate and use electronic encyclopedias. 

_____ I can use an electronic dictionary and thesaurus. 

_____ I understand the difference between a database and the internet. 

_____ I can gather and integrate information from an electronic source. 

_____ I can use the resources provided on APCSD Webpages. 
 
 

USE TECHNOLOGY TOOLS TO CREATE KNOWLEDGE PRODUCTS FOR AUDIENCES INSIDE AND 

OUTSIDE THE CLASSROOM 
 

_____ I can, with some guidance, use technology and presentation software to produce and publish 
work – as well as interact and collaborate with others. 

____ I can, with some guidance, create visual displays such as legends, charts, graphs, or display 
boards to convey information. 

_____  I can, with some guidance, insert an image, audio or video into a document or presentation. 

_____ I can, with guidance, use a/v equipment and programs like cameras, Skype, etc. 
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USE THE INTERNET EFFECTIVELY 
 

_____ I can independently search a topic on a kid-friendly website and get relevant information. 
_____ I can locate an image on a specific topic. 

_____ I can decide what electronic source is the best to use for my information need. 

_____ I can assess the credibility and accuracy of an electronic source.  

 
USE A VARIETY OF MEDIA AND TECHNOLOGY RESOURCES FOR DIRECTED AND INDEPENDENT 

RESEARCH AND/OR LEARNING ACTIVITIES  
 

_____ I can integrate and evaluate content presented in diverse media and formats. 

_____ I can, with guidance and support, take notes, paraphrase, and categorize information taken from 
digital resources. 

_____ I will avoid plagiarism when using information from diverse media. 

_____ I will cite sources appropriately with guidance. 

 

PRACTICE GOOD CYBER CITIZENSHIP 
 

_____ I know the rules of online safety. 
_____ I practice the “golden rule” when interacting with others online. 

_____ I access search engines and websites that are safe and appropriate. 

_____ I know and abide by the APCSD Acceptable Use Policy. 

  

USE THE ONLINE CARD CATALOG 
 

_____ I can locate the card catalog on the APCSD website. 

_____ I can use the card catalog to identify library resources and locate them within the library. 

 
 

“I Can” – Vocabulary for Grade 4 

 
 

I understand and can use the following technology vocabulary: 
 
VOCABULARY   ADDITIONAL VOCABULARY -  APCSD 

♦ Internet  

♦ Publisher  

♦ PowerPoint  

♦ working together  

♦ save  

♦ menu 

♦ font  

♦ keyboarding  

♦ spell check  

♦ word processing  

♦ format  
 

 ♦ Slide 

♦ http: 

♦ header 

♦ footer 

♦ text box URL 

♦ http:/URL 

♦ slide 

♦ keyword 

♦ database 

♦ clip art 

♦ text message 
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 “I Can” – Technology Skills for Grade 5 

 

 

LOG ON TO A NETWORKED COMPUTER 
 

_____ I know and use my network username and password. 

_____ I can locate and open my network folder and establish organized sub-folders. 

_____ I can create a shortcut to my network folder on the computer desktop. 

_____ I understand how our network works. 

 
 

USE WORD PROCESSING AND KEYBOARDING SKILLS 
 

_____ I will continue to learn & practice proper keyboard skills. 

_____ I can save a document into my network folder with the appropriate title. 

_____ I can open and edit a saved document and resave. 

_____ I can manipulate a document or presentation:   
� Use a template 
� Use toolbar functions 

_____ I can save benchmark writing assessment pieces into the appropriate folder. 

_____ I can type a minimum of two pages in a single sitting. 

  
 

USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES 
 

_____ I can independently locate and use the electronic encyclopedia. 

_____ I can independently use an electronic dictionary and thesaurus. 

_____ I understand the difference between a database and the internet. 

_____ I can independently gather and integrate information from an electronic source. 

_____ I can use the resources provided on the APCSD Webpages. 

 
 

USE TECHNOLOGY TOOLS TO CREATE KNOWLEDGE PRODUCTS FOR AUDIENCES INSIDE AND 

OUTSIDE THE CLASSROOM 
 

_____ I can use technology, and presentation software, to produce and publish work – as well as 
interact and collaborate with others. 

____ I can, with some guidance, create visual displays such as legends, charts, graphs, or display 
boards to convey information. 

_____  I can, with some guidance, embed multimedia components into a document or presentation. 

_____ I can, with some guidance, use a/v equipment and programs like digital cameras, Skype, etc. 

_____ I know that when I create a multimedia presentation, I can have text, animation, photos, video or 
sound to enhance the tone of the presentation. 

_____ I can explain how photos, animation and sound strengthen my text in a presentation.  
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USE THE INTERNET EFFECTIVELY 
 

_____ I can independently search a topic on a kid-friendly website and get relevant information. 

_____ I use keywords effectively when searching. 

_____ I can locate an image on a specific topic. 

_____ I can decide what electronic source is the best to use for my information need. 

_____ I can assess the credibility and accuracy of an electronic source.  

 

USE A VARIETY OF MEDIA AND TECHNOLOGY RESOURCES FOR DIRECTED AND INDEPENDENT 

RESEARCH AND/OR LEARNING ACTIVITIES  
 

_____ I can integrate and evaluate content presented in diverse media and formats. 

_____ I can, with some guidance, take notes, paraphrase, and categorize information taken from digital 
resources. 

_____ I will avoid plagiarism when using information from diverse media. 

_____ I will cite sources appropriately with some guidance. 

 

PRACTICE GOOD CYBER CITIZENSHIP 
 

_____ I know the rules of online safety. 

_____ I practice the “golden rule” when interacting with others online. 

_____ I access search engines and websites that are safe and appropriate. 

_____ I know and abide by the APCSD Acceptable Use Policy. 

  

USE THE ONLINE CARD CATALOG 
 

_____ I can locate the card catalog on the APCSD website. 

_____ I can use the card catalog to identify library resources and locate them within the library. 

_____ I can identify library resources in other libraries using our card catalog. 

 

 

“I Can” – Vocabulary for Grade 5 

 
 
I understand and can use the following technology vocabulary: 
 

VOCABULARY  

♦ Format 

♦ Insert 

♦ Computer 

♦ Spell check  

♦ Save 

♦ Menus 

♦ File order 

♦ Word processing 

♦ Power point 

♦ Keyboarding 

♦ document 
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“I Can” – Technology Skills for Grade 6 

 

USE A DIGITAL DEVICE AND LOG ON TO A NETWORKED COMPUTER  
         

_____ I know and can use my network username and password, as well as password for online 
accounts. 

_____ I can locate and open my network folder and establish organized sub-folders. 

_____     I can access and organize information in my digital device. 

_____     I can create and name a new folder. 

_____ I can create a shortcuts on my digital device and on the computer desktop. 

_____ I understand how our wireless infrastructure and our network works. 

 
 

USE WORK PROCESSING AND KEYBOARDING SKILLS  
 

_____ I can incorporate proper keyboard skills as I complete assignments. 

_____ I can save a document into my digital device or in my network folder in the correct folder with a 
logical title. 

_____ I can open and edit a saved document and resave on the computer or in my digital device. 

_____ I can manipulate a document or presentation:   
� Use a template 
� Use toolbar functions 
� Edit photos 
 

         _____ I can save assignments into the appropriate folder or space on my digital device. 
 
 
 

USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES  
 
_____ I can independently locate and use the electronic encyclopedia. 

_____ I can independently use an electronic dictionary and thesaurus. 

_____ I understand the difference between a database and the internet. 

_____ I can independently gather and integrate information from an electronic source. 

_____ I can use the resources provided on the APCSD and the AMS Library websites. 

_____    I can access electronic sources and documents uploaded by my teacher through school        
websites. 

 
 

USE TECHNOLOGY TOOLS TO CREATE KNOWLEDGE PRODUCTS FOR AUDIENCES INSIDE AND 

OUTSIDE THE CLASSROOM  
 

_____ I can use technology, and presentation software, to produce and publish work – as well as 
interact and collaborate with others. 

_____ I can, with minimal guidance, create visual displays such as legends, charts, graphs, or display 
boards to convey information. 
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_____     I can, with minimal guidance, embed multimedia components into a document or presentation. 

_____ I can, with minimal guidance, use equipment like digital cameras, digital devices and their 
respective programs/apps. 

_____  I know that when I create a multimedia presentation, I can have text, animation, photos, video 
or sound to enhance the tone of the presentation. 

_____ I can explain how photos, animation and sound strengthen my text in a presentation.  

 

USE THE INTERNET EFFECTIVELY  
 

_____ I can independently search for a topic on the internet. 

_____    I can evaluate websites with some guidance to determine if they contain reliable  
  information for research. 
 

_____ I use keywords effectively when searching. 

_____ I can locate an image on a specific topic. 

_____ I can decide what electronic source is the best to use for my information needs. 

_____ I can assess the credibility and accuracy of an electronic source.  

 

USE A VARIETY OF MEDIA AND TECHNOLOGY RESOURCES FOR DIRECTED AND INDEPENDENT 

RESEARCH AND/OR LEARNING ACTIVITIES 
  

_____ I can integrate and evaluate content presented in diverse media and formats. 

_____ I can, with minimal guidance, take notes, paraphrase, and categorize information taken from 
digital resources. 

_____ I will avoid plagiarism when using information from diverse media. 

_____ I will cite sources appropriately with minimal guidance using an online citation generator. 

 
PRACTICE GOOD CYBER CITIZENSHIP 
 

_____ I know the rules of online safety. 

_____ I treat others with respect when interacting with others online. 

_____ I access search engines and websites that are safe and appropriate. 

_____ I know and abide by the APCSD Acceptable Use Policy when using the network or my digital 
device with wireless access. 

_____    I know what DASA, (Dignity for All Students Act), is and make sure I give other students their 
dignity while online. 

 
USE THE ONLINE CATALOG 
 

_____ I can locate the AMS online catalog on the AMS Library website. 

_____ I can use the online catalog to identify library resources and locate them with minimal assistance 
within the library. 

_____ I can identify library resources in other libraries using our online catalog. 
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“I Can” – Vocabulary for Grade 6 

 
 
I understand and can use the following technology vocabulary: 
 
 

VOCABULARY  

♦ Computer hardware 

♦ MS Word 

♦ Autodesk Inventor 

♦ Telecommunication conference/teleconference 

♦ Keyboard  

♦ Collaboration 

♦ Document  

♦ Word processing 

♦ Digital Portfolio 

♦ Network folder  

♦ Drawing toolbar 

♦ Telecommunications  

♦ Typing accuracy 

♦ Keyboarding 

♦ Posture 

♦ Document editing 

♦ Print 
 
       
ADDITIONAL VOCABULARY -  APCSD 

♦ User name 

♦ Home page 

♦ Websie 

♦ Network folder 

♦ Right click 

♦ Home row 

♦ Word processing 

♦ Align 

♦ Italic 

♦ Single space 

♦ Alignment 

♦ Tab 

♦ Grammar check 

♦ Graphics 

♦ Open  

♦ Insert 

♦ Copy 

♦ Password 

♦ Web address bar 

♦ Log off/log on 

♦ Local Area Network 

♦ Keyboard(ing) 

♦ Select (highlight) 

♦ Document 

♦ Bold 

♦ Underline 

♦ Double space 

♦ Margin 

♦ Spell check 

♦ Save/save as 

♦ Clip art 

♦ Close 

♦ Cut  

♦ Paste 
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“I Can” – Technology Skills for Grade 7              

 

LOG ON TO A DIGITAL DEVICE OR NETWORKED COMPUTER 
 

_____ I know and can use my network username and password, as well as password for online 
accounts. 

_____ I can locate and open my network folder and establish organized sub-folders. 

_____     I can create and name a new folder. 

_____ I can create a shortcut to my network folder on the computer desktop. 

_____ I understand how our network works. 

_____    I can print documents independently.   

_____    I can try to troubleshoot problems with my digital device, the computer, (ie. sound) or the 
printer.  

_____    I understand how our wireless infrastructure and our network works. 

 

USE WORD PROCESSING AND KEYBOARDING SKILLS 
 

_____ I use proper keyboarding skills. 

_____ I can save a document into my network folder in the correct folder or in my digital device with a 
logical title. 

_____ I can open and edit a saved document and resave. 

_____ I can manipulate a document or presentation:   
� Use a template 
� Use toolbar functions 
� Edit photos 

 

        _____ I can save assignments into the appropriately named folder or in my digital device. 

        _____    I can use word processing programs with minimal assistance. 

        _____    I can use the mouse and keyboard and touch pad independently.   

        _____    I can use advanced features of document editing (using tables, columns, formatting paragraphs), 
with minimal help.  

 

USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES 
 

_____ I can independently locate and use an electronic encyclopedia. 

_____ I can independently use an electronic dictionary and thesaurus. 

_____ I understand the difference between a database and the internet. 

_____ I can independently gather and integrate information from an electronic source. 

_____ I can use the resources provided on the APCSD and the AMS Library websites. 

_____  I can log into and use an online citation tool to cite my sources with minimal help.   

_____  I can access electronic sources and documents uploaded by my teacher through school websites. 
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USE TECHNOLOGY TOOLS TO CREATE KNOWLEDGE PRODUCTS FOR AUDIENCES INSIDE AND 

OUTSIDE THE CLASSROOM 
 

_____ I can use technology and presentation software to produce and publish work – as well as interact 
and collaborate with others, (blogging). 

_____ I can, with minimal guidance, create visual displays such as legends, charts, graphs, or display 
boards to convey information. 

_____     I can embed multimedia components into a document or presentation. 

_____ I can use equipment and programs like digital cameras, digital devices and their respective 
programs and apps. 

_____  I know that when I create a multimedia presentation, I can have text, animation, photos, video 
or sound to change or enhance the tone of the presentation. 

_____ I can explain how photos, animation and sound strengthen my text in a presentation.  

 

USE THE INTERNET EFFECTIVELY 
 

_____ I can independently search for a topic on the internet. 

_____     I can evaluate websites with minimal assistance to determine if they contain reliable  

  information for research. 

_____ I use keywords effectively when searching. 

_____ I can locate an image on a specific topic. 

_____ I can decide what electronic source is the best to use for my information needs. 

_____ I can assess the credibility and accuracy of an electronic source.  

 

USE A VARIETY OF MEDIA AND TECHNOLOGY RESOURCES FOR DIRECTED AND INDEPENDENT 

RESEARCH AND/OR LEARNING ACTIVITIES 
 

_____ I can integrate and evaluate content presented in diverse media and formats. 

_____ I can, with minimal guidance, take notes, paraphrase, and categorize information taken from 
digital resources. 

_____    I can create and manipulate digital notecards within a subscription online citation tool.   

_____ I will avoid plagiarism when using information from diverse media. 

_____ I will cite sources appropriately with minimal guidance. 

 

PRACTICE GOOD CYBER CITIZENSHIP 
 

_____ I know the rules of online safety. 

_____ I access search engines and websites that are safe and appropriate. 

_____ I know and abide by the APCSD Acceptable Use Policy. 

_____    I know how to avoid online predators. 

_____    I avoid bullying and harassing behaviors online.   

_____    I know what DASA, (Dignity for All Students Act), is and make sure I give other students their 
dignity while online. 
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USE THE ONLINE CATALOG 
 

_____ I can locate the AMS online catalog on the AMS Library website. 

_____ I can use the online catalog to identify library resources and locate them with minimal assistance 
within the library. 

_____    I understand that AMS is part of a linked network of other schools that we can borrow books 
from, that make up the Questar III BOCES system. 

_____ I can identify library resources in other libraries in the Questar III BOCES system using our 
online catalog. 

 
 

“I Can” – Vocabulary for Grade 7 

 
 
I understand and can use the following technology vocabulary: 
 
VOCABULARY  

♦ Local Area Network 

♦ Network Folder 

♦ Drawing toolbar 

♦ Telecommunications 

♦ Typing accuracy 

♦ Keyboarding 

♦ Posture 

♦ Advanced document editing 

♦ Multimedia resources 

♦ Animoto 

♦ Scanners 

♦ Media retrieval system 

♦ Search engine 

♦ Acceptable Use Policy (AUP) 

♦ Citing sources 

♦ Plagiarism 

♦ “Back” icon 

♦ Relevant topic 

♦ Responsible use of technology 

♦ Positive ethical behavior 

♦ Computer hardware 

♦ MS Word 

♦ Autodesk Inventor 

♦ Telecommunication 
conference/teleconference 

♦ Keyboard 

♦ Collaboration 

♦ Document 

♦ Word processing  

♦ Multimedia presentations 

♦ Digital cameras 

♦ Jump drives 

♦ Automated library 
services 

♦ Online search 

♦ Internet 

♦ Citations 

♦ Online encyclopedias 

♦ Relevant materials 

♦ Library webpage 

♦ Responsible use of 
software 

♦ Positive social behavior 

 
 
ADDITIONAL VOCABULARY -  APCSD  

♦ User name 

♦ Home page 

♦ Website 

♦ Network folder 

♦ Right click 

♦ Home row 

♦ Word processing 

♦ Align 

♦ Italic 

♦ Single space 

♦ Alignment 

♦ Tab 

♦ Grammar check 

♦ Graphics 

♦ Open  

♦ Insert 

♦ Copy 

♦ Password 

♦ Web address bar 

♦ Log off/log on 

♦ Local Area Network 

♦ Keyboard(ing) 

♦ Select (highlight) 

♦ Document 

♦ Bold 

♦ Underline 

♦ Double space 

♦ Margin 

♦ Spell check 

♦ Save/save as 

♦ Clip art 

♦ Close 

♦ Cut  

♦ Paste 

 
 



 

 
62

 

 
“I Can” – Technology Skills for Grade 8 

 
LOG ON TO A DIGITAL DEVICE OR NETWORKED COMPUTER 
 

_____ I use my network username and password without assistance, as well as access the wireless 
infrastructure. 

_____ I can locate and open my network folder or digital device and establish organized sub-folders. 

_____     I can create and name a new folder on the computer or in my digital device. 

_____ I can create a shortcut to my network folder on the computer desktop or in my digital device. 

_____ I understand how our network and wireless infrastructure works. 

_____     I can print documents independently.   

_____    I can troubleshoot problems with the computer, (ie. sound) or the printer independently.   

 
USE WORD PROCESSING AND KEYBOARDING SKILLS 

 

_____ I have proper keyboarding skills. 

_____ I can save a document into my network folder in the correct folder with a logical title. 

_____ I can open and edit a saved document and resave without assistance. 

_____ I can manipulate a document or presentation:   
� Use a template 
� Use toolbar functions 
� Edit photos 

         _____ I can save assignments into the appropriately named folder. 

         _____    I can use word processing without assistance. 

         _____    I can use the mouse, keyboard and touch pad independently.   

         _____    I can use advanced features of document editing (using tables, columns, formatting paragraphs), 
without help.  

 

USE ELECTRONIC DATABASES AND ELECTRONIC SOURCES 
 

_____ I can independently locate and use an electronic encyclopedia. 

_____ I can independently use an electronic dictionary and thesaurus. 

_____ I understand the difference between a database, a search engine and the internet. 

_____ I can independently gather and integrate information from an electronic source. 

_____ I can use the resources provided on the APCSD and the AMS Library websites. 

_____     I can log into and use an online citation tool to cite my sources without help.   

 
USE TECHNOLOGY TOOLS TO CREATE KNOWLEDGE PRODUCTS FOR AUDIENCES INSIDE AND 

OUTSIDE THE CLASSROOM 
 

_____ I can use technology and presentation software to produce and publish work – as well as interact 
and collaborate with others. 

_____ I can, without guidance, create visual displays such as legends, charts, graphs, or display boards 
to convey information. 
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_____     I can embed multimedia components into a document or presentation. 

_____  I can use equipment and programs like digital cameras, digital devices and their respective 
programs and apps. 

_____  I know that when I create a multimedia presentation, I can have text, animation, photos, video 
or sound to change or enhance the tone of the presentation. 

_____  I can explain how photos, animation and sound change the tone and strengthen my text in a 
presentation. 

  
USE THE INTERNET EFFECTIVELY 
 

_____ I can independently search for a topic on the internet. 

_____     I can evaluate websites without assistance to determine if they contain reliable information for 
research. 

_____ I can create keywords independently and use them effectively when searching. 

_____ I can locate an image on a specific topic. 

_____ I can decide what electronic source is the best to use for my information needs. 

_____ I can assess the credibility and accuracy of an electronic source without assistance.  

 
USE A VARIETY OF MEDIA AND TECHNOLOGY RESOURCES FOR DIRECTED AND INDEPENDENT 

RESEARCH AND/OR LEARNING ACTIVITIES 
 

_____ I can integrate and evaluate content presented in diverse media and formats. 

_____ I can, without guidance, take notes, paraphrase, and categorize information taken from digital 
resources. 

_____    I can create digital note cards within a subscription online citation tool.   

_____ I will avoid plagiarism when using information from diverse media. 

_____ I can cite sources appropriately with minimal guidance. 

_____    I can understand the pros and cons to using different variety of media. 

_____    I can understand and articulate the differences between different types of media.   

 
PRACTICE GOOD CYBER CITIZENSHIP 
 

_____ I know the rules of online safety. 

_____ I access search engines and websites that are safe and appropriate. 

_____ I know and abide by the APCSD Acceptable Use Policy. 

_____    I know how to avoid online predators. 

_____    I can avoid scams and viruses while online.   

_____    I can avoid revealing my location while online, (disable geotagging). 

_____    I can avoid bullying and harassing behaviors online.   

_____    I know what DASA, (Dignity for All Students Act), is and make sure I give other students their 
dignity while online. 
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USE THE ONLINE CATALOG 
 

_____ I can locate the AMS online catalog on the AMS Library website. 

_____ I can use the online catalog to identify library resources and locate them with minimal assistance 
within the library. 

_____    I understand that AMS is part of a linked network of other schools that we can borrow books 
from, that make up the Questar III BOCES system. 

_____ I can identify library resources in other libraries in the Questar III BOCES system using our 
online catalog. 

_____    I can use advanced features of the online catalog to sort my results.  

_____    I can use the online catalog for the local public libraries.   

 

“I Can” – Vocabulary for Grade 8 
 
 

I understand and can use the following technology vocabulary: 
 

VOCABULARY  

♦ Local Area Network 

♦ Network Folder 

♦ MS Word 

♦ Autodesk Inventor 

♦ Typing accuracy 

♦ Keyboard 

♦ Collaboration 

♦ Document 

♦ Word processing 

♦ Multimedia presentations 

♦ Scanners 

♦ Media retrieval system 

♦ Search engine 

♦ Acceptable Use Policy (AUP) 

♦ Citing sources 

♦ Plagiarism 

♦ “Back” icon 

♦ Relevant topic 

♦ Responsible use of technology 

♦ Positive ethical behavior 

♦ Podcasts 

♦ Website Evaluation 

♦ Fact 

♦ Author’s Purpose 

♦ Digital camera 

♦ Scanning 

♦ Computer hardware 

♦ Digital portfolio 

♦ Drawing toolbar 

♦ Telecommunications 

♦ Telecommunication 
conference/teleconference 

♦ Keyboarding 

♦ Posture 

♦ Advanced document editing 

♦ Multimedia resources 

♦ Digital cameras 
 

♦ Jump drives 

♦ Automated library 
service 

♦ Online search 

♦ Internet 

♦ Citations 

♦ Online encyclopedias 

♦ Relevant materials 

♦ Library webpage 

♦ Responsible use of 
software 

♦ Positive social behavior 

♦ Movie maker 

♦ Bias 

♦ Opinion 

♦ Clipart 

♦ Captured images 

 

ADDITIONAL VOCABULARY -  APCSD  

♦ User name 

♦ Home page 

♦ Website 

♦ Network folder 

♦ Right click 

♦ Home row 

♦ Word processing 

♦ Align 

♦ Italic 

♦ Single space 

♦ Alignment 

♦ Tab 

♦ Grammar check 

♦ Graphics 

♦ Open  

♦ Insert 

♦ Copy 

♦ URL 

♦ Authority 

♦ Accuracy 

♦ Password 

♦ Web address bar 

♦ Log off/log on 

♦ Local Area Network 

♦ Keyboard(ing) 

♦ Select (highlight) 

♦ Document 

♦ Bold 

♦ Underline 

♦ Double space 

♦ Margin 

♦ Spell check 

♦ Save/save as 

♦ Clip art 

♦ Close 

♦ Cut  

♦ Paste 

♦ Reliability 

♦ Currency 
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Cumulative Technology Skills Grades 9-12 

 
_______  I can locate information using library and internet sources to find answers for my information 

needs. 
 
_______  I understand the concept of plagiarism and know how to cite my sources. 
 
_______ I can determine which websites are reliable sources. 
 
_______ I know the rules of online safety and understand the issues (i.e. bullying scams, sexting, 

harassment) as related to social sites and apps.  
 
_______  I can create document using a word processing program, save it, and share it through a file 

sharing program, a network structure, an auxiliary drive, or a cloud. 
 
_______  I can manipulate a document or presentation to include audio, video, animation, graphics, 

websites, and text according to the intended audience. 
 
_______  I can create visual displays using, charts, graphs, video clips, and other multimedia components. 
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LONG RANGE PLANNING TASK FORCE 2010-2013 
  

Louisa Pitcher APHS PTO 
Laurie Willson AMS PTO 
Cheryl Glanton MH/SL PTA 
Sera Deo PES PTO 
Rowean Smith WSL PTA 
David Loucks Town of Poestenkill Planning Board 
Laura Abate Town of Brunswick 
Peter Kiley-Bergen Student Representative 
Randy Wheeler Kiwanis 
Debra Roy Sand Lake Center of the Arts 
Martha Hass Business Association 
Rev. Dr. Bob Loesch Sand Lake Clergy Representative 
Ralph LaMontagna AP Education Foundation President 
Bill Reinhardt AP Board of Education 
Jim McPartlin Teacher Representative 
Michael Kutski UPSEU Representative 
 
 
  

AP 2020 2012-2013 
  

Douglas Baldrey, Sr. Grandparent 
David Buono Parent 
Rebecca Dee Parent 
Casey Everett Parent 
Maureen Flanigan School Social Worker 
Owen Goldfarb Community Member 
Colleen Gomes High School Principal 
Catherine Headley Parent 
Kate Herbold Parent 
Mary Beth Honsinger Parent 
Laura Kyer Elementary Principal 
Frank Mantha Business Representative 
Joyce McLaughlin Faculty at RPI 
Stuart Nippes Parent, Business Representative 
Edward Patanian Parent, Business Representative 
Paul Schroeder Business Representative 
David Stackrow Parent 
Susan Taylor Parent 
Christina Wicks Parent 
Jessica Zweig Board of Education Member 
 
 
 
 
 
 
 
 



 

 
69

 

 
 
 
  

TECHNOLOGY TASK FORCE 2014  
  

Jennifer Yost Library Media Specialist 
Jeanne Seel Library Media Specialist 
Debra Lackmann Library Media Specialist 
Rebecca Ekstrom Library Media Specialist 
Melissa Weatherwax Elementary Teacher 
David Linden-Darrow Elementary Teacher 
Peter Ross MS Teacher 
Mark DuMont MS Teacher 
Danielle MacLeod Special Education Teacher 
Bray Engel HS Teacher 
Gabe Smith HS Teacher 
Louisa Sorriento HS Teacher 
Jeff Brown HS Teacher 
Gregory Panzanaro HS Teacher 
Michael Ouimet Assistant Superintendent for Business 
Lynn Burdick Network System Engineer 
Sharon Lawrence Assistant Superintendent 
Doug Cramer Chief Information Officer 
Chris Foster Board of Education President 
Peter Schaefer Board of Education Member, HVCC Professor 
John Bishop HS Assistant Principal 
Kathryn Dorgan Asst. Dir. of SPED & Student Support Services 
Stephen Yankowski NERIC 
Randy Wheeler Kiwanis 
Andrea Scanu Microcomputer Technician 
Denis Sibson Elementary Principal 
Kevin Belden Community Member 
Peter DeWitt Elementary Principal 
James Hoffman Superintendent of Schools 
Mary Prusak Questar Communication Specialist 
 
  

TECHNOLOGY ADVISORY COUNCIL –  JANUARY 2015 
  

James Hoffman Superintendent of Schools 
Lynn Burdick Network System Engineer 
Sharon Lawrence Assistant Superintendent 
Kristin Card Elementary Intervention Specialist 
Brian Bishop HS Assistant Principal 
Cheryl Clark MS Assistant Principal 
Barbara Goldstein Elementary Principal 
Jennifer Yost Library Media Specialist 
Jeanne Seel Library Media Specialist 
Debra Lackmann Library Media Specialist 
Rebecca Ekstrom Library Media Specialist 
 
 

 


